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The rules you are about to read in this handbook are meant first and foremost to promote, encourage, and support 
the abilities of school officials to maintain a safe, respectful, and school-appropriate environment.  The rules 
included in this handbook are in addition to the broad, discretionary authority to maintain safety, order, and discipline 
inside the school zone.  The rules in this handbook support, but do not limit, the authority of school officials.    
 
Whitko Jr/Sr High School is committed to equal opportunity and does not discriminate on the basis of age, race, color, sex, 
handicapping conditions, or national origins including limited English proficiency, in any employment opportunity.  No person is excluded 
from participation in, denied the benefits of, or otherwise subjected to unlawful discrimination on such basis under any educational 
program or student activity.  If you experience discrimination in such educational programs or activity, written inquiries about procedures 
that are available and for consideration of complaints alleging such discrimination should be directed to the Whitko Jr/Sr High School 
principal.  
 
It is the policy of the Whitko Community School Corporation not to discriminate on the basis of race, color, religion, sex, national origin, 
age, or disability, in its programs or employment policies as required by the Indiana Civil Rights Act (I.C. 22-9.1), Title VI and Title VII 
(Civil Rights Act of 1964), Title IX (Educational Amendments 1972), the Equal Pay Act of 1973, and Section 504 (Federal Rehabilitation 
Act of 1973).  Inquiries regarding compliance with Title IX may be directed to the Superintendent, Whitko Community School 
Corporation, 710 North State Rd 5, Larwill, IN 46764 or (260) 327-3677.  
 
Inquiries regarding compliance with Section 504 may be directed to the Director of Special Services, Whitko Community School 
Corporation, 710 North State Rd 5, Larwill, IN 46764 or (260) 327-3677.  
 
Any person who believes that she/he has been discriminated against or denied equal opportunity or access to programs or services 
may file a complaint, which shall be referred to as a grievance, with the Superintendent who acts as the Corporation's Civil Rights 
Coordinator.  The individual may also, at any time, contact the U.S. Department of Education, Office of Civil Rights, 401 South State 
Street, Room 700, Chicago, Illinois  60605-1202.  The person who believes s/he has a valid basis for grievance shall discuss the 
grievance informally and on a verbal basis with the Corporation's Civil Rights Coordinator, who shall in turn investigate the complaint 
and reply with an answer to the complainant. S/He may initiate formal procedures according to the following steps: 
 
Step 1-A written statement of the grievance signed by the complainant shall be submitted to the Corporation's Civil Rights Coordinator 
within five (5) business days of receipt of answers to the informal complaint. The Coordinator shall further investigate the matters of 
grievance and reply in writing to the complainant within five (5) business days. 
 
Step 2-If the complainant wishes to appeal the decision of the Corporation's Civil Rights Coordinator, s/he may submit a signed 
statement of appeal to the Superintendent of Schools within five (5) business days after receipt of the Coordinator's response. The 
Superintendent shall meet with all parties involved, formulate a conclusion, and respond in writing to the complainant within ten (10) 
business days. 
 
Step 3-If the complainant remains unsatisfied, s/he may appeal through a signed written statement to the School Board within five (5) 
business days of his/her receipt of the Superintendent's response in step two. In an attempt to resolve the grievance, the School Board 
shall meet with the concerned parties and their representative within twenty (20) business days of the receipt of such an appeal. A copy 
of the Board's disposition of the appeal shall be sent to each concerned party within ten (10) business days of this meeting. 
 
Step 4-If at this point the grievance has not been satisfactorily settled, further appeal may be made to the U.S. Department of 
Education, Office of Civil Rights, 401 South State, Room 700, Chicago, Illinois, 60605-1202 
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SCHOOL INFORMATION 

VISION STATEMENT 
Our school makes a commitment to “Excellence for All” by focusing on educational programs, aligned 

curriculum, authentic assessments, and differentiated instruction that provides the conditions necessary for all 
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of our students to be successful in our school and beyond. Furthermore, we must move the standard for our 
school from being a “good” school to being a “great” school. 

MISSION STATEMENT 
Our mission must be to educate each and every child who attends our schools to become successful life-long 

learners and positive contributors to the betterment of our collective society. 

BELIEF STATEMENT 
We believe that the mission is best accomplished through a safe, secure, and nurturing learning environment. 
We believe that we educate students for their future by providing an appropriate, challenging, and engaging 

curriculum. 
 
 

SCHOOL GOALS 
 

1.  Positive Influence 
 
2.  High Levels of ​
     Achievement 
 
3.  Outstanding School ​
     Culture 

SCHOOL SONG 
 

Fight, Whitko High School, on to victory, 
We will cheer you mighty Wildcats,  

ever faithfully, 
Rah, rah, rah 

March ever onward - red, white, and blue will fly. 
Spread far the fame of our fair name, its victory 

for Whitko High, Hey! 

SCHOOL COLORS 
 

Red, White, and Blue 
 

 
SCHOOL MASCOT 

 
Wildcat 

 
 
Superintendent:           ​ Dr. Amy Korus 
Junior High Principal: ​ J.D. Maurer  
High School Principal:​ Kathy Longenbaugh 
Athletic Director:​  ​ Drew Benedict 
WCA Director:​ ​ Chris Benedict 
Special Services:​  ​ Kari Walmer 
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SECTION 1:  VIRTUAL AND E-LEARNING 
 
The Indiana Department of Education requires that after three asynchronous eLearning days, districts must 
transition to synchronous eLearning.  Synchronous eLearning means students use their Chromebooks to meet 
virtually with their teachers on Google Meet at set times.  This allows for real-time interaction between students 
and teachers to support learning.  Students will log in at the indicated time and receive live instruction with their 
peers.  Students are expected to participate and complete their assignments as part of their school attendance.   
 
Disclaimer: Whitko Community Schools has adopted Synchronous Learning/Virtual Learning,  
beginning the 2026-2027 school year. With this new program, procedures are subject to change at any 
time.  
 
Definitions 
E-Learning/a-synchronous 
 Lessons are posted, and teachers are available for questions by email throughout school day hours.  
 
All eLearning lessons will be available using Google Classroom. The assignments will include the instruction, 
modeling, and independent practice time (in which questions and answers may be available to others). 
Assignments should be posted for a week following the eLearning day and should be saved until the end of the 
school year. Assignments are due in 24 hours, beginning on the first day back to school.   
 
Virtual/Live Learning: (also called Synchronous) 
 
Lessons are delivered LIVE by the teacher at a designated time. Teachers will be available for questions 
throughout school day hours.  
 
 
Virtual/eLearning Learning Lessons  
 
As virtual/eLearning plans are made, there are several points to keep in mind: 

 
●​ Students and parents may use email and ParentSquare to communicate with teachers as needed. 

 
 
Attendance  
Teachers will need to take attendance to document which students attend virtual/eLearning. Attendance will be 
taken by assignment completion or by the student attending live instruction. One assignment is required for 
each teacher per eLearning/virtual learning day. All students are required to turn in assignments within 24 
hours of returning to school.  
 
Additional Services 
Students who receive special services may be on a rotation schedule. Related services will be live for office 
hours the whole time to assist students.   
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Sample Schedule for Virtual Learning:  
 

WJHS  WSHS WCA 

Schedule 

Below is a sample student schedule for Virtual Learning For each period of the day, students will be 
expected to be in a live lesson via Google 
Meet, followed by independent work time. 

Schedule 
Period 1- 10:00-10:25 
Period 2- 10:30-10:55 
Period 3- 11:00-11:25 
Period 4- 11:30-11:55 
Lunch 
Period 5- 12:30-12:55 
Period 6- 1:00-1:25 
Period 7- 1:30-1:55 
Period 8- 2:00-2:25 

Schedule 
AM Live Lesson 
Period 2 10:30-10:55 
AM office hours 
Period 3 11:00-11:25 
Period 4 11:30-11:55 
PM Live Lesson 
Period 5-12:30-12:55 
PM Office hours 
Period 6- 1:00-1:25 
Period 7 1:30-1:55 

 
 
 
 

Shared Roles & Responsibilities During Virtual/Live Instruction 

Parent/Guardian Responsibilities 

1.​ Ensure your child(ren) is logged in on time with all necessary materials and technology​
 

2.​ Provide a quiet, distraction-free learning space at home​
 

3.​ Encourage the child to stay engaged and follow teacher directions​
 

4.​ Monitor and support with technology setup or troubleshooting​
 

5.​ Guide younger children when needed, while promoting independence​
 

6.​ In line with normal routines, communicate with teachers and school staff through ParentSquare, 
email. 

 

Student Responsibilities 

1.​ Arrive to all class sessions on time and be ready with materials​
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2.​ Be present and engaged (camera on, attentive participation)​

 
3.​ Follow classroom norms: mute/unmute respectfully, raise hand, use chat appropriately​

 
4.​ Stay focused and minimize distractions (no unrelated tabs, games or phones)​

 
5.​ Complete and submit assignments independently and on time​

 
6.​ Show respect to teachers and peers in all interactions​

 
7.​ Ask questions and seek help when needed 

 

Teacher Responsibilities 

1.​ Prepare clear, organized, and engaging lessons that encourage participation​
 

2.​ Ensure accessibility of materials for all learners​
 

3.​ Establish and reinforce routines, expectations, and digital norms​
 

4.​ Use varied strategies (polls, breakout rooms, questioning) to promote active engagement​
 

5.​ Provide timely, constructive feedback on work and participation​
 

6.​ Maintain open communication with families and caregivers​
 

7.​ Be flexible and responsive, adapting to student needs and technical challenges 
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SECTION 2: 2026-2027 CELL PHONE & WIRELESS DEVICES 

In accordance with Indiana Code IC 20-26-5-40.7, Whitko Junior High requires students to keep 
personal electronic devices secured and inaccessible during the school day in order to maintain a 
focused, safe, and distraction-free learning environment. 

Policy Statement 

Students may bring personal wireless electronic devices to school; however, it is highly recommended by 
school officials the devices are not brought into the school building. Students are prohibited from possessing, 
using, or accessing these devices during the school day unless specifically permitted under Indiana law. 

Wireless electronic devices include, but are not limited to: 

●​ Cellular phones 
●​ Smartphones 
●​ Smartwatches 
●​ Tablet computers 
●​ Non-school issued laptop computers 
●​ Digital cameras 
●​ Gaming devices 
●​ Earbuds connected to a cellular device 
●​ Any similar device capable of voice, messaging, internet access, or data communication 

School Day Definition 

For Whitko Junior High, the “school day” is defined as the time a student is present on school property during 
instructional hours, from 8:00 AM to 3:05 PM, including passing periods, lunch, and hallways (“bell-to-bell”). 

Student Expectations 

During the school day: 

●​ Devices must be powered off 
●​ Devices must be stored in the student’s locker 
●​ Devices must remain out of sight and inaccessible 
●​ Students may not carry devices on their person, in pockets, hoodies, backpacks, or use them during 

passing periods, or lunch.  
●​ Students may not carry devices on their person, in pockets, hoodies, backpacks, or use them on school 

transportation to the Career Academy, or during any other special event when using school 
transportation, such as on field trips during the school day.  

Students may only use school-issued or school-approved devices for instructional purposes when directed by 
a teacher. 

The administration reserves the authority to interpret, apply, modify, suspend, or amend any provision of this handbook when deemed necessary to protect the health, safety, 
welfare, and educational interests of students and staff, or to ensure the orderly operation of the school. The rules, procedures, and consequences outlined in this handbook are 
intended as guidelines and are not all-inclusive. Nothing contained herein shall be construed to limit the authority granted to school officials under Indiana law, School Board 

policy, or the inherent responsibility of school administrators to maintain a safe, secure, and orderly educational environment.​ ​ ​ ​ ​
​ ​ ​ ​ ​ ​ ​ ​ ​ ​               ​ ​ ​ 7 



 

Exceptions Permitted 

Use of a wireless device is permitted only under the following circumstances: 

1.​ Use of a school-sanctioned device for educational purposes 
2.​ Management of a documented medical condition as ordered by a licensed healthcare provider 
3.​ Use required by the student’s IEP or 504 Plan 
4.​ Emergency situations authorized by school administration 
5.​ Language translation needs approved by administration 

Progressive Discipline for Violations 

Violations of this policy will result in progressive discipline. The administration reserves the right to accelerate 
consequences based on repeated noncompliance, defiance, or severity of the incident. (The below illustration 
shows an example of progressive disciplinary action for violations. (Administration has the authority to 
change or modify progressive discipline at any time)  

1st Offense 
●​ Verbal warning  

2nd Offense 
●​ Device is confiscated by teacher/staff 
●​ Device is placed on teacher’s desk until the end of class period 

 
3rd Offense 

●​ Device is confiscated by teacher/staff 
●​ Device is delivered to the office and secured   
●​ Student may pick up the device at the end of the school day 

 
4th Offense  

●​ Device is confiscated by teacher/staff 
●​ Device is delivered to the office and secured 
●​ Student’s parent must pick up the device 

 
Continued Violations 
Students who continue to violate this policy shall be recommended for progressive discipline. 
 
 
Addendum to Cell Phone and Wireless Policy - 2026-2027: 

●​ The following addendum serves as additional communication to students and parents about the strict 
adherence to a “no cell phone” policy “bell to bell”. While some of this information is repetitive and 
indirectly stated through the above policy context, Whitko Junior High administration believes it is 
essential to further outline expectations.  
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CELL PHONES/ELECTRONIC DEVICES 
Student cell phones are restricted in classrooms. Students must place personal cell phones in school issued 
lockers, personal vehicles, or leave them at home. Parents may call the front office if an emergency exists for 
their child, and school officials will communicate with the student. Teachers with special projects or 
assignments may request permission with administration for student cell phone use. Below is a summary of 
cell phone procedures for Junior High students. This is not meant to be an exhaustive list of all cell phone 
policies and procedures. Indiana Senate Bill 185 and Senate Bill 78 reflect a stronger adherence to cell phone 
restrictions in public schools. This is a law. Administrators reserve the right to change/modify these procedures 
at any time.  
 
If students elect to bring cell phones to school, Junior High students shall keep personal cell phones and 
non-approved electronic devices in lockers for the entire duration of the school day. Junior High students shall 
not be permitted to use cell phones during class, passing periods, or during lunch, unless a special exemption 
is approved by administration for medical or emergency reasons.  
 
Students also may not use their cell phones or any non-approved devices on school transportation during the 
school day. This includes any transportation to or from the career academy, or any school sponsored activities 
during the school day.  
 
Students who use cell phones while using school transportation to school, or from school are not in violation of 
the “bell to bell” no-cell phone policy. However, while using school transportation, if students are in violation of 
the code of conduct, or any school rule outlined in the handbook, including any applicable state or federal law, 
school officials and/or law enforcement shall investigate the matter and may issue disciplinary action.  
 
By bringing these devices on school grounds students are giving consent to access voicemail, memory logs, 
pictures, and other electronic data stored on the phone. The school district is not responsible for the loss, 
damage, or theft of any cell phone or electronic device brought to school. 
 
*Students who refuse to turn over their cell phones/electronic devices to any supervising staff member will face 
additional disciplinary consequences up to and including suspension and a potential recommendation for 
expulsion.  
 
Cell phones and any other devices will be turned in to supervising staff members during detentions, in-school 
suspensions (ISS) and Saturday schools; and will be returned to students at the end of the day. In an 
emergency situation a student may use their personal cell phone in the presence of a faculty member to make 
a telephone call. If a student is ill, he/she must report to the school nurse or office personnel. Parents are 
asked to please call the school office when/if students need to be contacted. 

 
 
SECTION 3: DRESS CODE 
Whitko Junior High encourages students to dress in a manner that is appropriate for a positive, safe, and 
academically focused school environment. Student appearance should promote respect for self, others, and 
the educational setting. 

The administration reserves the authority to interpret, apply, modify, suspend, or amend any provision of this handbook when deemed necessary to protect the health, safety, 
welfare, and educational interests of students and staff, or to ensure the orderly operation of the school. The rules, procedures, and consequences outlined in this handbook are 
intended as guidelines and are not all-inclusive. Nothing contained herein shall be construed to limit the authority granted to school officials under Indiana law, School Board 

policy, or the inherent responsibility of school administrators to maintain a safe, secure, and orderly educational environment.​ ​ ​ ​ ​
​ ​ ​ ​ ​ ​ ​ ​ ​ ​               ​ ​ ​ 9 



The following expectations apply to all students while on school grounds, during school activities, and at 
school-sponsored events unless otherwise specified by school administration: 

●​ Shirts must have sleeves and be appropriate for school. 
●​ Shirts with collars are expected. 
●​ Shorts, skirts, and similar attire must extend to at least mid-thigh length. 
●​ Tank tops, halter tops, belly shirts, crop tops, or other revealing clothing are not permitted. 
●​ Pajama pants and sleepwear are not permitted. 
●​ Hats, hoods, sunglasses, and other items that conceal a student’s identity or interfere with supervision 

are not permitted inside the school building unless approved for medical, religious, or school-authorized 
purposes. 

●​ Clothing or accessories displaying vulgar language, profanity, inappropriate images, references to 
drugs, alcohol, tobacco, violence, or other disruptive or offensive content are prohibited. 

●​ Group dress associated with known gangs is prohibited. 
●​ Chains of any kind can be a safety concern and are not permitted on student clothing or book bags. 
●​ No blankets should be worn during the school day and should not be brought to school. 
●​ Students who are attending extra-curricular activities including athletic events, award ceremonies, and 

field trips must follow dress guidelines. 
●​ Clothing which reveals undergarments, or the lack of undergarments is considered inappropriate. 
●​ Wearing clothing that is, see through, obscene, vulgar, offensive, disruptive, fails to cover the abdomen 

area, promotes secret organizations or contains sexual innuendo is not permitted. 
●​ From the time the school day begins until dismissal, bandanas, hats, sunglasses, and headgear are not 

to be worn or carried in the building. Tops with hoods are allowed, but hoods must remain off of a 
student’s head. 

●​ Appropriate shoes must be worn at all times. Slippers are not permitted. 

 

Dress and grooming decisions that create a substantial disruption to the educational environment, interfere 
with school operations, or present a safety concern may be addressed by school staff and administration. 

Administration and staff reserve the right to determine whether student attire is inappropriate for the school 
environment, school activities, weather conditions, or safety expectations. This includes situations where 
clothing may not be suitable for the conditions of the school day or may negatively impact student health, 
safety, participation, or learning. The administration will make the final determination regarding dress code 
compliance and take appropriate corrective action. 

In addition to clothing, this rule extends to any non-clothing items such as patches, labels, banners, flags with 
vulgar, obscene, racist, or suggestive writing (this includes any sexually explicit material and advertisement for 
alcohol, drugs and tobacco). 
 
Violations of the student dress code will be handled in the following manner: 
 
1st offense: Students will be sent to the office and will be required to change into appropriate attire. 
Parents/Guardians may be contacted at administrator discretion.  
 
2nd or additional offenses: Progressive discipline shall apply. Parents/Guardians will be contacted. 
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Dress code violations for extra-curricular events/practices (dances, athletic contests, etc…) will be determined 
by administration and/or lead staff. 
 

SECTION 4: TRANSPORTATION, ARRIVAL/DISMISSAL/ACTIVITIES 

A. SCHOOL ENTRY 
During school hours, all students, parents, and visitors must enter and exit through the main entrance (Door 
#1) only. All parents, and visitors must use the State Road 14 entrance when coming to or leaving the school. 
(Through the student parking lot) Big Blue Avenue is for buses and faculty only—no student or visitor traffic is 
permitted there. 
 
If students are leaving the building for any reason, they must sign out in the office, under adult/staff 
supervision, before exiting through the main entrance at Door 1.  
 

B. ARRIVAL AT SCHOOL  
1.​ Arrival Time and Entry​

Door 1 opens daily at 7:35 a.m. Due to staffing availability and supervision requirements, doors will not 
open prior to this time. 

Students arriving before 7:35 a.m. by parent or guardian drop-off may wait inside the lobby at Door 1 
until supervision begins. 

2.​ Student Reporting Location​
All junior high students (grades 6–8) must report directly to the gymnasium upon entering the building.  
The principal or designee will supervise students during morning arrival. 

3.​ Breakfast Procedures​
Students who choose to eat breakfast should: 

●​ Enter through Door 1 
●​ Obtain breakfast 
●​ Report immediately to the gymnasium with their classmates 

4.​ Dismissal to Classrooms 
●​ High school students will be dismissed to classrooms beginning at 7:50 a.m. 
●​ Junior high students will remain in the gymnasium until morning announcements are completed. 

Following announcements: 
■​ Junior high students will be dismissed to their lockers and classrooms at 7:55 a.m., 

where they will have time for locker and restroom use.  
 
 
All students are expected to be in their assigned classroom seats by 8:00 a.m., when class instruction begins. 
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C. DISMISSAL FROM SCHOOL (TC and JD) 
Purpose 
The purpose of this policy is to ensure a safe, orderly, and efficient dismissal of junior high students prior to the 
high school dismissal time. Due to building location, student traffic patterns, and the needs of students with 
Individualized Education Programs, junior high dismissal procedures must be completed before the high school 
dismissal at 3:05 PM. 
 

1.​ Bus Departure: The transportation department has confirmed that buses shall leave the campus 
parking lot at 3:10 p.m. Students are responsible to load the bus on time each day.  

2.​ At 3:00 a.m., classroom teachers shall begin end-of-day procedures. Teachers will review dismissal 
expectations with students and prepare them for an orderly transition from classrooms to lockers and 
exits. 

3.​ At this time, teachers may release students who must retrieve belongings from other locations, 
including but not limited to: 

●​ Instrument storage areas 
●​ Resource rooms 
●​ Other assigned classrooms 

 
Students who require additional time to access lockers or who have documented difficulty with locker use may 
also be released at this time. 

●​ Locker Dismissal – 3:02 p.m. 
At 3:02 p.m., teachers will dismiss remaining students to their lockers. Students should retrieve all 
necessary materials and proceed directly toward building exits or designated dismissal areas. 

●​ Classroom Expectations 
Teachers are responsible for clearing their classrooms once students have exited. Students may not 
reenter classrooms after they have been dismissed. Teachers shall not permit reentry once a classroom 
has been cleared.  

●​ Hallway and Restroom Supervision 
Staff members may be assigned to hallway supervision. When assigned, they are responsible for 
ensuring that hallways and restrooms are cleared promptly during dismissal. Before leaving their 
classrooms, those teachers shall close and lock their classroom doors. Students should be directed to 
continue moving toward exits to prevent congestion. 

●​ Staff Supervision Assignments 
○​ To maintain safety and efficient traffic flow during dismissal, staff members will supervise the 

following locations: 
○​ Teachers: Stand at their classroom doors during dismissal to monitor hallway movement. 
○​ Administration: Supervise the bus area outside Door 1. 
○​ Athletics Staff: Supervise Door 23 and the main hallway. 
○​ School Resource Officer (SRO): Supervise the student parking lot. 
○​ Band Director: Supervise Door 16. 
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●​ All-Clear Procedure 
Once assigned areas have been cleared, designated staff members will notify administration via radio. 
Administration will confirm when the Junior High area has reached an “All Clear” status. 

●​ Compliance 
All staff members are expected to follow these procedures consistently to maintain student safety and 
ensure an efficient dismissal process prior to the high school dismissal. 

D. LUNCH  

Lunch Procedures and Account Information 

Whitko Junior High students eat lunch from 10:25 a.m. to 10:55 a.m. Sixth and seventh grade students eat in 
the cafeteria, while eighth grade students eat in the lecture hall. All lunch areas are supervised by school staff, 
which may include teachers, guidance counselors, and administrators. 

We understand that families occasionally experience financial hardships or unexpected circumstances. Parents 
and guardians are encouraged to regularly monitor their student's lunch account balance and add funds as 
needed to ensure uninterrupted meal service. 

If a student does not have sufficient funds available in their account, the student will be provided an alternative 
meal option for that day. Families should then work with the cafeteria to resolve the account balance before 
additional school meals can be provided. 

Parents with concerns about lunch balances, payment options, or eligibility for free and reduced-price meals 
are encouraged to contact the cafeteria office for assistance. Our staff will be happy to answer questions and 
provide information regarding available resources and procedures. 

While school staff and administrators care deeply about the well-being of every student, individual employees 
are not responsible for purchasing meals or covering lunch account balances for students. We appreciate the 
cooperation of families in helping maintain lunch account balances and ensuring students are prepared for the 
school day. 

 

E. AFTER SCHOOL ACTIVITIES 
During non-school hours students are to remain in their activity areas and not be in other parts of the building. 
Students not involved in sponsored after-school activities are not to be in the building or on school campus 
without permission from school administration.  

F. AFTER SCHOOL SHUTTLE BUS 
A shuttle bus will be provided for students  involved in after school activities and will leave the WCA at 5:30 
p.m., and arrive at Whitko Jr./Sr. High School at 5:45 p.m. Shuttle buses will go to designated stop locations in 
Sidney, Pierceton and Larwill. Students are responsible to be on time for the shuttle bus arrival, and shall wait 
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in the cafeteria until 5:45 p.m. Students shall not wait outside in parking areas, roam the school building, or 
stand/sit in front of the school building for safety reasons.  

G. FIELD TRIPS 
Field trips are an important part of the total educational process and are considered a privilege, not a right. 
Students may be denied permission to go on field trips by the administration based on poor attendance, 
grades, and/or disciplinary considerations. Students must have a parental permission form on file prior to 
leaving on a scheduled field trip. Field trip permission forms will require signatures from a student’s teacher 
giving him/her permission to be absent from class. Students are expected to follow regular school rules at all 
times; students who misbehave while on a field trip will be assigned appropriate disciplinary action. Students 
are expected to follow rules set by any school bus driver. Students are expected to complete work for classes 
as arranged by the classroom teacher. The Whitko Junior High School dress code applies to field trips. 
Students may be denied field trip privileges if the dress code or any other type of conduct  is violated. 

H. BUS RULES  
School bus transportation is a privilege and not a right; the bus driver is the sole authority on the bus while 
students are being transported. 
 
The same building rules will be enforced on the school bus in addition to specific bus rules listed below, the 
violation of which may result in school bus transportation being denied. 
 

1.​ Each pupil shall be seated immediately after entering the school bus. 
2.​ No pupil shall stand or move from seat to seat, without permission from the school bus driver. 
3.​ No windows or doors shall be opened or closed except by permission of the school bus driver. 
4.​ Students should be waiting at the boarding station before the school bus arrives. 
5.​ No eating or drinking shall be permitted on the school bus. 
6.​ For a student to depart a school bus at a different stop, parents must request this change by calling the 

Transportation Department. The Transportation Department will coordinate the new stop with the school 
bus drivers involved. 

7.​ Upon recommendation of the school bus driver, school authorities may deny the privilege of school 
transportation to any student who refuses to conduct himself or herself in an acceptable manner. 

 
An example of progressive discipline for student behavior or conduct violations on the bus is illustrated below. 
Bus discipline violation reports shall be issued during any / all school bus transportation: for morning and 
afternoon routes; extracurricular activities and / or field trips. Administration shall always have final discretion 
regarding student consequences. The below matrix serves as a uniform model, but is not comprehensive or 
resolute. 
 
Behavior Example 

Shouting 
Horseplay 
Swearing 
Blocking aisle/exit 

Food/Drink 
Apathy/Holding up the bus 
Failure to remain seated while the bus is 
moving 

 
Discipline Examples for Behaviors: (listed above) 
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1st Offense - Verbal Warning 
2nd Offense - Written Referral, Final Warning 
3rd Offense - Report to Administration​  
1st Report to Administration = 3 day bus suspension​  
2nd Report to Administration = 5 day bus suspension​  
3rd Report to Administration = 10 day bus suspension up to and including permanent removal from the 
bus and/or recommendation for expulsion  
 
 
 
 
Behavior Examples:  
Refusal to follow bus rules 
Vandalism 
Spitting 
Insubordination 

Threats/Intimidation to other 
students, school staff 
members 

Fighting/Inappropriate 
touching 
Throwing objects 
Vaping/Drugs/Alcohol ​ 

 
Discipline Examples for Behaviors: (listed above)​ ​  
1st Offense: 3 to 5 day bus and/or school suspension up to and including permanent removal from the 
bus and/or recommendation for expulsion. 
 
2nd Offense: 5 to 10  day bus and/or school suspension up to and including permanent removal from 
the bus and/or recommendation for expulsion ​  
 
3rd Offense: 10 day bus and/or school suspension up to and including permanent removal from the 
bus and/or recommendation for expulsion. 
 
Specific behaviors such as drug possession, weapons, or violence of any kind are immediate grounds 
for an expulsion recommendation.​  
​ ​ ​  

●​ Consequences may be revised, redacted, and/or initiated at administrator discretion at 
any time 
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SECTION 5: ATHLETICS 
This handbook has been written and issued to each member of the Whitko Jr/Sr High School coaching 
staff to serve as a guide to those seeking information concerning our athletic program and policies. It is 
hoped that this handbook will provide the information necessary to run an efficient and well organized 
athletic department. 
Whitko High School is a member of both the Indiana High School Athletic Association and the Three 
Rivers Conference. Conference schools include Whitko, Manchester, Maconaquah, Wabash, Peru, 
Rochester, Tippecanoe Valley, Southwood, North Miami, and Northfield. 

A. PHILOSOPHY OF INTERSCHOLASTIC ATHLETICS  
In addition to team members, goals of the athletic program should be meaningful to all students at 
Whitko Jr/Sr High School and to citizens of our community. Athletics should be a meaningful, valuable 
community activity, and foster loyalty, school spirit, and healthy competition. The interscholastic athletic 
program at Whitko Jr/Sr High School is an integral part of our educational program. It must, therefore, 
be in harmony with our educational objectives. Any interscholastic activity should teach: 

•an individual to be a responsible and contributing team member 
•selfless effort in working with others to reach a common goal 
•appreciation of efforts of others, whether they be teammates, opponents, officials, coaches, or 
spectators 
•a desire to overcome barriers in the way of achieving full potential and success 
•an ability to keep activities and games in proper perspective 

B. ATHLETIC CODE 
1.​ Rules and Regulations: The specific rules and regulations governing our athletic department are 

consistent with the policies of the Indiana High School Athletic Association, the Whitko 
Community School Board, and Whitko High School. 

2.​ Philosophy Participation: in-school athletics is a privilege which carries with it varying degrees of 
honor, responsibility, and sacrifice. Since the athletes represent their school and student body, it 
is their duty to conduct themselves in a manner that is healthy and positive for themselves, their 
family, their school, and their community. Our code, like that of any other school, obviously is 
intended to serve as a deterrent to unacceptable student behavior. However, on the other hand, 
we feel it extremely important that our code also provides avenues for obtaining help in an 
attempt to modify student behavior when deemed necessary. 

3.​ Applicable to this code shall apply to all students connected to the athletic program of Whitko 
Jr/Sr High School, and shall govern inclusively all athletes and managers. The participants shall 
be considered in violation if they use, consume, and/or possess alcoholic beverages, tobacco 
products, or controlled substances (drugs), as well as committing felonies, misdemeanors, 
vandalism, theft, acts of disrespect, or actions unbecoming an athlete. These rules are minimum 
standards and offenses occurring in any of the following sections are cumulative. 
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C. TRAINING RULES/DISCIPLINARY ACTION: 
The athletic department of Whitko Jr/Sr High School allows the responsibility of developing a 
reasonable set of training rules for his/her squad with the coach. Two important considerations to follow 
when making these rules are: 

1.​ Rules may not be in conflict with policies of Whitko High School or other athletic department 
policies. 

2.​ All rules should be discussed with the squad at the first practice session. 
 
 
 

D. DRUGS, ALCOHOL, AND TOBACCO 
The usage and/or possession of drugs, alcohol, and tobacco in any form will not be permitted. Athletes 
engaging in the use/possession of these products will be disciplined as follows: 

 
1st Offense: Suspension from athletics for 50% of scheduled games for the current and/or next 
season of participation. 
 
Example: 1st offense occurs after 12 games of the basketball season. Since there are only 8 
games left in the season, the student would serve the remaining percentage of the suspension 
in the next sport played. 8 games = 40%, thus 10% of the suspension would be served in the 
next sport played.  The athlete must finish the suspended season in good standing in order to 
fulfill his suspension. The student must have a substance abuse assessment, approved by 
Whitko High School to return to athletics at the conclusion of the suspension. FOR VARSITY 
PLAYERS IN THE FOLLOWING SPORTS: football, volleyball, B/G golf, B/G cross country, B/G 
tennis, B/G basketball, softball, and baseball -any games in the state tournament in which the 
entire team plays or qualifies will count toward the suspension, if the student would have been 
part of the competing team. FOR VARSITY PLAYERS IN THE FOLLOWING SPORTS: 
wrestling, B/G track -only the sectional round of the state tournament will count toward the 
suspension. 

 
2nd Offense: Suspension from athletics for a period of 365 days from the time of the 
suspension. During the 365 day suspension, the student must satisfactorily complete a 
counseling program (approved by Whitko High School) to have athletic eligibility reinstated. This 
counseling program may be provided by the school. 

 
3rd Offense: Suspension from athletics for the remainder of the student’s career. A career 
suspension may be reviewed after two years from the date of the suspension. Requests for a 
review must be made in writing to the Athletic Director. The student must have a counseling 
program completed at the time the request for review is made. (The student is responsible for 
the cost of this counseling.) The athletic Council of Head Coaches will act as the review 
committee. Reviews will be based on the student’s academic, disciplinary, and behavioral record 
since the date of the suspension. A two-thirds vote in favor of reinstatement is required for the 
student to be reinstated for athletic eligibility. 
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E. FELONIES 
1st Offense: Immediate suspension, pending disposition of the case, to be determined by the 
high school administration and athletic director. If convicted, suspension from athletic 
participation for a minimum of one (1) year. 
2nd Offense: Career suspension. 

F. MISDEMEANORS, VANDALISM, THEFT, ACTS OF DISRESPECT, 
AND ACTIONS UNBECOMING AN ATHLETE 
For the purpose of this subsection, a misdemeanor includes any act which if committed by an adult 
would be a misdemeanor under Indiana Law. 
1st Offense: Immediate suspension, pending disposition of the case, to be determined by the high 
school administration and athletic director. 
2nd Offense: Suspension for a minimum of (1) sport season. 
3rd Offense: Career suspension. 

1.​ For an honest admission of guilt in the absence of irrefutable evidence, a penalty may be 
reduced by one-half. This one-half reduction may only occur once during the athlete’s high 
school career. 

2.​ The sports season officially ends at the conclusion of the Sports Program. All athletes must 
attend the Awards Program in their respective sports in order to finish the season in good 
standing and receive credit towards a letter jacket or any recognition as a member of that team. 
Any exceptions must be granted by the coach. 

3.​ Athletes are responsible for returning their equipment after the completion of their seasons. 
Failure to do so will result in the loss of credit for the season in which they did not return 
equipment. Athletes are financially responsible for any equipment not turned in or equipment 
which has been damaged beyond what normal use would cause. 

4.​ The Whitko High School Athletic Code is in effect twenty-four (24) hours a day, twelve (12) 
months a year, for your high school athletic career at Whitko High School. Furthermore, 
violations of the code are cumulative from season to season and year to year throughout the 
athlete’s high school career. 

5.​ Anyone wishing to request an appeal should notify the principal in writing within five (5) days. 

G. AVAILABLE SPORTS 
Fall Sports 
Football:  varsity, junior varsity, freshmen, junior high 
Cross Country:  varsity, junior varsity, junior high 
Boys’ Tennis: varsity, junior varsity, junior high 
Girls’ Volleyball:  varsity, junior varsity, freshmen, junior high 
Girls’ Golf:  varsity, junior varsity, junior high 
Cheerleading:  varsity, junior varsity, freshmen 
Winter Sports 
Boys’ Basketball:  varsity, junior varsity, freshmen, junior high 
Girls’ Basketball:  varsity, junior varsity, freshmen, junior high 
Wrestling:  varsity, junior varsity, junior high 
Cheerleading:  varsity, junior varsity, freshmen, junior high 
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Spring Sports 
Baseball:  varsity, junior varsity, junior high 
Boys’ Track and Field:  varsity, junior varsity, junior high 
Girls’ Track and Field:  varsity, junior varsity, junior high 
Boys’ Golf 
Girls Tennis 
Softball:  varsity, junior varsity, junior high 

●​ 6th grade sports will not include softball or baseball  

H. CREDITS AND GRADES 
As required by the Indiana High School Athletic Association, to be eligible scholastically, students must 
have received passing grades at the end of their last grading period in school in at least seventy 
percent (70%) of the maximum number of full credit subjects (or the equivalent) that a student can take 
and must be currently enrolled in at least seventy percent (70%) of the maximum number of full credit 
subjects (or the equivalent) that a student can take. Grading periods at WJHS are every nine (9) weeks 
(semester grades take precedence over nine weeks grades). A student must pass five (5) full credit 
subjects in their previous grading period to remain eligible at Whitko Junior High School. Students will 
become eligible or ineligible on the official certification date of any given grading period. Certification 
dates will typically be five school days after the official end of the grading period but could be as many 
as ten. 

I. PHYSICALS 
The Indiana High School Athletic Association Physical and Parent Consent Form must be completed 
and on file in the athletic director’s office before any athlete will be allowed to practice. Please make 
sure this form is completely filled out and properly signed. Beginning June 1st, 2018, students will need 
to have an updated IHSAA Athletic Physical on file in the Athletic Office.The Athletic Physical must take 
place on or after April 1st  and is good for the entire school year. An Athletic Physical is required every 
year.  

J. ATHLETIC INSURANCE 
The I.H.S.A.A. will again sponsor an insurance plan that will help protect the athlete, his or her parents, 
and the school. The I.H.S.A.A. insurance plan is for each athlete and will cover him or her in case of an 
athletic injury from $25,000 to $1,000,000. This leaves from zero to $25,000 uncovered in this plan. 
This coverage is free to all athletes in Indiana of member schools. Each player and his or her parents or 
guardian must complete this form and return it to their coach before they will be allowed to participate in 
any practice or contests. It is understood that it will be the parents’ or guardians’ responsibility to accept 
full financial expenses coming from athletic injuries–zero to $25,000. The school no longer has athletic 
insurance. All athletes will be asked to sign an Athletic Insurance Form relieving Whitko Jr/Sr High 
School of responsibility of injury. 

K. INJURIES 
1.​ Athletes will be required to complete an “Emergency Medical Card” which will be provided by 

the athletic department for all teams. These cards should be filed with the first aid kit or 
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someplace where they will be accessible if an injury occurs, either during a practice or a game. 
This card must be in the possession of the coach BEFORE a student is allowed to practice. 

2.​ Inform the athletic director of any serious injury as soon as possible after the injury has 
occurred. 

L. EXCEPTIONS FOR EXTRA-CURRICULAR PARTICIPATION 
1.​ Any athlete who is or will be 20 years of age prior to or on the scheduled date of the IHSAA 

State Finals tournament in a sport is ineligible to compete in that sport. 
2.​ Athletes must have completed 10 separate days of organized practice in a sport before they are 

allowed to participate in a contest in that sport. 
3.​ Athletes may not participate in a practice or game if they were not in attendance at school on 

the day of the activity unless given approval by school administration. Students who are 
dismissed early from school due to illness should not be in attendance at practices or games on 
the same day, unless permission has been granted by the athletic director or principal. IHSAA 
Philosophy on Attendance and Enrollment promotes and encourages schools to keep the focus 
on the fact that students attend school to receive an education first and participate in athletics 
second. 

4.​ Athletes must be in attendance from 4th period on in order to participate in an activity on the 
same school day unless given approval by school administration. Students leaving school early 
may not participate in after school activities unless given approval by school administration. 
Doctor’s appointments, funerals, and court appearances are examples that may be excused by 
school administration. 

5.​ Truancy from school for skipping/cutting any part of the school day will result in practice and/or 
contest suspension. Suspension will occur at the discretion of the high school administration 
and athletic director. 

6.​ Students assigned to after school detention and/or Saturday schools will not be allowed to 
participate in either practices and/or contests if the practice/contest is in conflict with the 
detention or Saturday school. 

7.​ Students serving out-of-school suspensions (OSS) will not be allowed to participate in practices 
and/or contests while under suspension. 

8.​ Any exception to the above rules must be granted by the principal or athletic director. 

M. TRAVELING INVOLVING ATHLETIC TEAMS 
1.​ All athletic groups must travel to and from games and practices by school bus or school van. 

With permission of the coach, an athlete may ride home with his/her parents after the game. 
Parents should notify the coach in person of this request. Students are not allowed to ride home 
or to a contest with another student or another parent. Any exception to this rule must be 
granted by the athletic director or principal. 

2.​ When the group is too small to warrant the use of a bus, adults must drive private cars. Any 
change in this policy must be cleared in advance through the athletic director. 

3.​ Only those team members who are eligible to participate may accompany a team on a school 
sponsored athletic trip. The coach does have the option to take any (or all) of his/her 
statisticians, managers, etc. Any deviation from this policy must be cleared by the athletic 
director. 
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N. AWARDS AND LETTERS 
Once an athlete earns a varsity letter, they are free to purchase an athletic jacket through the athletic 
department. The athletic department will purchase the “W”, numerals, emblems, and dashes for the 
jackets.  Beyond the initial Varsity awards, any additional patches may be purchased by the athlete 
and/or the specific athletic program. For more information pertaining to athletic awards, letters, etc., 
contact the athletic director. 

O. RESPONSIBILITIES OF THE ATHLETE 
1.​ The athlete should be aware of the policies of the IHSAA in regard to participation in 

interscholastic activities. 
2.​ The athlete should be a good sport both on and off the playing field. He/she should set an 

example for other students to follow. 
3.​ A student-athlete may only participate in one sport during a season unless they complete a 

multi-sport contract before the season officially starts (first official practice). The contract must 
be approved and signed by the appropriate head coaches, the student-athlete, the 
parent(s)/guardian(s) of the student-athlete, and the Athletic Director. This contract will establish 
major and minor sports for the student-athlete as well as practice plans. If this contract is not 
signed off on by all parties the athlete will not be allowed to participate in more than one sport 
during that season. If the contract is violated at any time the student will only be able to 
participate in the major sport they declared. 

4.​ An athlete who begins practice in one sport and is released by a coach for any reason other 
than being “cut” due to lack of ability may not participate in any other sport during the same 
season except by mutual consent of the coaches involved. Additionally, a student-athlete may 
not participate in another sport’s preseason workouts until the season of the sport they quit or 
were released from is over. 

5.​ All athletes are students first and subject to the same rules as other Whitko High School 
students. 

a.​ Athletes placed on restriction may not participate in any activity during the designated 
time of his/her restriction. 

b.​ Any athlete who is suspended from school will also face immediate suspension from 
athletics. He/she will be involved in a conference with the coach, athletic director, and 
principal before being reinstated on any athletic team. 

6.​ The athlete has a definite responsibility to his teammates and his coach. He should treat them 
with respect and be loyal at all times. 

7.​ The athlete has a definite responsibility to other athletes to support them in their efforts, even 
though he may not be a member in a given sport. 

8.​ Contestants’ conduct shall be such as (1) not to reflect discredit upon their school or 
association, or (2) not to create a disruptive influence on the discipline, good order, moral or 
educational environment in the school. 

9.​ It is recognized that principals, by the administrative authority vested in them by their school 
corporation, may exclude such contestants found responsible for participating in a felony, 
misdemeanor, vandalism, theft, acts of disrespect, actions unbecoming an athlete, etc. from 
representing their school. 
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P. DRUG TESTING POLICY 
The Whitko School Corporation is strongly committed to the health, safety, and welfare of students, 
faculty, other employees and patrons of its school system. The Whitko School Corporation also 
recognizes that alcohol, tobacco, and drug use and abuse are serious problems that adversely affect 
the whole community as well as particular individuals within that community. 
 
Random drug testing may be administered by the school nurse, at the discretion of school officials, 
throughout each academic school year, during school hours. Random drug testing shall apply to all 
students, and is not limited to students participating in athletics or other extra-curricular activities. The 
purpose of random testing is to deter the use and/or possession of illegal drugs and drug  
paraphernalia. Students who test positive for nicotine under random drug testing shall receive the 
following consequences: 
 
1st Offense - Suspension and referral to a tobacco cessation program and/or restorative practice 
program determined by school officials. 
2nd Offense - Progressive Discipline based on student handbook policies and procedures. 
 
Students who test positive for any illegal substance (fentanyl, marijuana, methamphetamines, opioids, 
etc) shall receive consequences. Any illegal substance shall be referred to the SRO and/or local law 
enforcement for an investigation. 
 
Random drug testing is exclusive from drug testing under reasonable suspicion. Drug testing as a result 
of student’s under reasonable suspicion, and/or admitted use or possession of illegal substances shall 
follow student handbook procedures as outlined in the above sections under student discipline.  
 
 
 Whitko School Corporation believes that a drug-testing program for students is an appropriate and 
reasonable method for accomplishing the following goals: 

1.​ Provide for the health and safety of all Whitko Students and establish the high importance 
placed on students to drive unimpaired and in a safe manner. 

2.​ Encourage students who use drugs and alcohol to participate in an accredited drug treatment 
and education program. 

3.​ Educate student participants regarding the harm caused by using drugs, alcohol, and tobacco. 
4.​ Develop character traits and accountability; maintain a high expectation for all students at 

Whitko High School. 
5.​ Preserve the educational environment free from the distractions of drugs and alcohol. 
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SECTION 6: EMERGENCY & SAFETY INFORMATION 

A. FIRE AND TORNADO INFORMATION 
Fire and tornado drills are held regularly during the school year. Drill instructions are posted in each 
classroom. Absolute quiet must prevail in the building during a fire or tornado drill in order that any 
directions given for the safety of students may be heard and understood. 

B. THREAT RESPONSE INFORMATION 
Threat response drills such as lockdowns, lockouts, or A.L.I.C.E. are held periodically throughout the 
school year. Drill instructions are given to students and staff prior to each drill, and are discussed 
thoroughly by school leadership in district safety committee meetings.  

C. DRUG AND WEAPON PREVENTION 
During the school year,  in cooperation with the school resource officer, administrators, and local police, 
WJSHS will invite and/or station K-9 officers on school property with specific focus to educate, prevent, 
and hold accountable students who violate the law and/or school policy.  

D. FOOD SAFETY/PERSONAL SAFETY 
Due to health and safety reasons, students will not be permitted to search school garbage bins or trash 
containers for any reason.  Staff members will not be permitted to search garbage or trash containers 
without the special and specific consent of administrators. 

E. SCHOOL SAFETY SEARCHES AND THREAT ASSESSMENT POLICY 

Whitko Jr./Sr. High School may conduct searches and investigations when there is reasonable 
suspicion related to risk assessments, safety plans, threat assessments, or any other school safety 
concerns. Threat assessments are conducted to evaluate potential risks and determine appropriate 
school responses. 

●​ Threat Assessments are not part of the Special Education process; parents are not members of 
the Threat Assessment Team.​
 

●​ Threat Assessments are not a disciplinary process but may inform whether disciplinary action is 
necessary.​
 

●​ Threat Assessments do not serve as recommendations for Special Education, functional 
behavior assessments (FBAs), or suicide risk assessments.​
 

●​ All safety-related searches and assessments will be conducted in accordance with applicable 
laws, school policies, and student rights. 
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●​  Threat Assessment Teams comprise of school officials: School officials may include but are not 
limited to: local PD, school nurses, SRO, admin, counselors, teachers, Mental Health 
professionals and/or other appropriate or designated individuals deemed necessary by 
administration.  

 

SECTION 7: STUDENT CONDUCT & BEHAVIOR EXPECTATIONS 

A. ASSISTANCE TO STUDENTS 
Teachers reserve time for giving assistance to students and for parent and/or student conferences. 
Parents are encouraged to call the office to make an appointment with a teacher. Students can make 
arrangements directly with the teacher for a conference. 

C. AUTHORITY OF ADULT SCHOOL EMPLOYEES 
Rules and regulations may be added from time to time at the discretion of the school administration in 
order to provide a safe and secure environment for all students and staff. In all matters relating to the 
discipline and conduct of students, school personnel stand in the relation of parents — in-loco-parentis.  
If any student is corrected by an adult employee, whether the employee is faculty, substitute teacher, 
clerical, cafeteria, custodial, or bus driver, the student is expected to accept such correction.These 
rights and responsibilities do not limit the legal authority of school officials to  address disruptive 
students. In addition, the rules contained within this document are not to be considered exhaustive.  

D. HAZING 
Forcing or requiring another person to perform an act that creates a substantial risk of bodily injury is 
considered hazing, and is not permitted. 

E. PUBLIC SHOW OF AFFECTION 
WJSH is an academic institution; any show of affection beyond hand holding is considered 
inappropriate (i.e. kissing and hugging). Students who persist in this type of behavior –while on school 
grounds or during the school day –will face disciplinary action. Students engaged in any kind of sexual 
activity may be suspended and/or recommended for expulsion. 

F. CHEATING 
Unless given permission to work collaboratively, students are to do their own work. If a student chooses 
to cheat, attempts to cheat, plagiarize, or commit academic fraud (submitting another’s work as their 
own) the teacher will make a copy of the student’s work which will be kept on file. Parents will be 
notified and a conference may be requested.  The following disciplinary action will be taken: 
 

●​ 1st offense of the semester: The student will receive a zero (0) on the work involved. 
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●​ 2nd offense of the semester: The student will receive a W/F (withdraw/fail) for the semester for 
that class. 

 
The above will apply to the student doing the cheating and also any student allowing cheating to take 
place. Referrals for cheating and/or academic fraud may be taken into consideration when a student 
applies to organizations such as National Honors Society; additionally, cheating violations and/or 
academic fraud may result in a student’s removal from any such organization. Examples of 
unacceptable behavior in regards to academic integrity include, but are not limited to: 

●​ Consequences may be revised, redacted, and/or initiated at administrator discretion at 
any time 

●​ Allowing another student to look at or copy answers from a test or quiz or other assignments 
where sharing work is not permitted by the supervising adult. 

●​ Copying the work of another student. 
●​ Copying information from a source without proper attribution. 
●​ Working with others on projects where students are expected to work along. 
●​ Using any method to get or give test or quiz answers. 
●​ Turning in the work of another student or taking work from other students, publications or the 

internet. 
●​ Using AI to create work, cheat sheets, or other documents that replace learning objectives or 

content mastery. 
 
Teachers and school officials have final discretion regarding the severity of  academic cheating when 
matters are contested or challenged  by students and/or parents.  
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G. HARASSMENT, EXTORTION, THREATS, INTIMIDATION  
The School Board recognizes that students have the right to learn in an environment untainted by 
sexual or other forms of harassment or discrimination. Offensive conduct, which has the purpose or 
effect of unreasonably interfering with learning performance or creating an intimidating, hostile, 
discriminatory, or offensive learning environment, disrupts the educational process and impedes the 
legitimate pedagogical concerns of the corporation. The harassment or threatening of other students or 
members of the staff, or any other individuals is not permitted. This includes any speech, action or 
electrical communication that creates a hostile, intimidating, or offensive learning environment. Any 
other individual student or group of students shall not subject students to verbal or physical 
harassment, mental or physical discomfort, intimidation, embarrassment, ridicule, bullying, or 
demeaning activities.  
 
The use of slurs or derogatory language aimed at a student’s ethnic or racial heritage, sexual 
orientation, religious preference or disability may result in immediate suspension or expulsion. Extortion 
is defined as threatening, intimidating, or coercing any student for the purpose of, or with the intent of, 
obtaining money or anything of value from the student. Sexual harassment includes all unwelcome 
sexual advances, requests for sexual favors, and verbal or physical contacts of a sexual nature. Other 
prohibited conduct includes that which has the purpose or effect of creating an intimidating, hostile, 
discriminatory, or offensive learning environment on the basis of gender, religion, race, color, ethnicity, 
age, disability, and/or other characteristics. 
 
The harassment of a staff member or fellow student of this corporation by any student is strictly 
forbidden. Any student who is found to have harassed a staff member or student will be subject to 
discipline. 

●​ Consequences may be revised, redacted, and/or initiated at administrator discretion at 
any time 

 
 
H. BULLYING 
 
Bullying shall be defined as overt, unwanted, repeated acts, or gestures including verbal or written 
communications or images transmitted in any manner (including digitally or electronically), physical acts 
committed, aggression, or any other behaviors that are committed by a student or group of students 
against another student with the intent to harass, (to annoy continually), ridicule (the act of exposing to 
laughter), humiliate (to reduce to a lower position in one’s own eyes or others’ eyes), intimidate (to 
make timid or fearful), or harm (to injure) the other targeted student and create for the targeted student 
an objectively hostile school environment that: 
 

●​ Places the targeted student in reasonable fear of harm to the targeted student’s person or 
property 

●​ Has a substantially detrimental effect on the targeted student’s physical or mental health 
●​ Has the effect of substantially interfering with the targeted student’s academic performance 
●​ Has the effect of substantially interfering with the targeted student’s ability to participate in or 

benefit from the services, activities, and privileges provided by the school 
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Anti-bullying rules may be applied regardless of the physical location in which the bullying behavior 
occurred as long as the alleged bully and the targeted student(s) are students of the same school 
district and disciplinary action is reasonably necessary to avoid substantial interference with school 
discipline or prevent an unreasonable threat to the rights of others to a safe and peaceful learning 
environment. 
 
Any student who believes s/he has been or is currently the victim of bullying should immediately report 
the situation to the building principal or assistant principal. The student may also report concerns to a 
teacher or counselor who will be responsible for notifying the appropriate administrator. If neither an 
administrator or appropriate staff member is immediately available, students are encouraged to use the 
reporting system or incident reporting forms available in the front office.  
 
All complaints about bullying behavior that may violate this policy shall be promptly investigated. If the 
investigation finds an instance of bullying behavior has occurred, it will result in prompt and appropriate 
disciplinary action. This may include up to expulsion for students; individuals may also be referred to 
law enforcement officials. Retaliation against any person who reports, is thought to have reported, files 
a complaint, or otherwise participates in an investigation or inquiry concerning allegations of bullying is 
prohibited and will not be tolerated. Such retaliation shall be considered a serious violation and 
independent of whether a complaint is substantiated. Suspected retaliation should be reported in the 
same manner as bullying. Making intentionally false reports about bullying for the purpose of getting 
someone in trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally false 
reports may result in disciplinary action as indicated above. 
 
In the fall of each new academic school year, students will actively participate in whole grade level and 
periodic classroom review sessions in relation to bullying, preventative measures, and how to report 
situations. These sessions are organized by guidance, the safe school team, and administration. 
Students receive the same review of preventative measures and expectations during the spring 
semester. Sessions may include guest speakers and professional speakers to visit and present to 
students.  Whitko Jr/Sr High School utilizes an internal reporting process that determines the level of 
severity to differentiate between reported incidents of peer conflict and bullying.  All determined 
instances of bullying shall undergo formal investigation by administration.  

I: TELEPHONE 
Students will not be removed or excused from class for phone calls received at the office. Phone 
messages will be delivered to students only if the call is from a parent or guardian. Classroom phones 
are not for student use unless approved and supervised by a teacher and/or administration. 
 

SECTION 8: STUDENT BEHAVIOR AND DISCIPLINE  

A. IN LOCO PARENTIS 

Regarding “In loco parentis”, which translates to "in the place of a parent," schools have a legal duty  
to act as responsible guardians or caregivers for students while they are under their supervision. 
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B. EXPECTATIONS 
Students are to respect constituted authority, which includes obedience to school rules, regulations and 
procedures. The staff anticipates that parents will be concerned and cooperative in dealing with any 
behavioral problems which may arise, and expects that this cooperation will be made apparent to the 
child. Therefore, one of the most significant objectives of discipline must be to develop within the 
individual student the desire to exercise his rights judiciously. To realize this objective, the 
superintendent, principal, any administrative personnel, or any teacher of the school corporation shall 
be authorized to take any action in connection with student behavior, in addition to the actions 
specifically provided for in this handbook, reasonable desirable or necessary to help any student, to 
further school purposes, or to prevent an interference therewith, such action including: 
 

a.​ Counseling with a student or group of students 
b.​ Conferences with a parent or group or parents 
c.​ Assigning students work 
d.​ Rearranging class schedules including removal from class with a W/F (Withdraw/Fail) 

and reassignment to study hall 
e.​ Requiring a student to attend school after regular school hours (examples: detention and 

Saturday school) 
f.​ Restriction of extracurricular activities 
g.​ Suspension 
h.​ Expulsion for remainder of semester and/or following semester or year 
i.​ Restitution for vandalism or theft 
j.​ Discipline contract 
k.​ Drug or alcohol treatment 
l.​ Law enforcement involvement 

 
Recognizing that the behavior of some students may be so disruptive that it interferes with school 
purposes or educational functions of the school corporation, school officials may find it necessary to 
remove a student from the school. In this event and in accordance with the provisions of IC 20-8.1-5.1, 
the Board authorizes administrators and staff members to take the following actions: 
 

E. GROUNDS FOR SUSPENSION OR EXPULSION 
Grounds for suspension or expulsion are student misconduct or substantial disobedience. The following 
include examples of student misconduct or substantial disobedience, but are not limited to the items 
listed below. The following enumeration is only illustrative and not limited to the type of conduct 
prohibited by this subdivision: 

1.​ Violence 
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a.​ Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or 
other comparable conduct constituting an interference with school purposes, or urging 
other students to engage in such conduct.  

b.​ Intentionally causing or attempting to cause physical injury or intentionally behaving in 
such a way as could reasonably cause physical injury to any person. This would include 
fighting, aiding/abetting a fight, being a bystander, cheering on a fight, video recording a 
fight, physical contact, and provocation. 

c.​ Threatening or intimidating fellow students/staff; 
d.​ Threatening or intimidating any student for the purpose of, or with the intent of, obtaining 

money or anything of value from the student. 
e.​ Occupying any school building, school grounds, or part thereof with intent to deprive  

others of its use. 
f.​ Blocking the entrance or exits of any school building or corridor or room therein with 

intent  
g.​  to deprive others of lawful access to or from, or use of the building, corridor, or room. 
h.​ Setting fire to or damaging any school building or property. 
i.​ Prevention of or attempting to prevent by physical act the convening or continued 

functioning ​
 of any school or education function, or of any meeting or assembly on school property. 

j.​ Knowingly possessing, handling, or transmitting a firearm, knife, or any object that can 
reasonably be considered a weapon. (Ex.: look-alike guns or other look-alike weapons) 

 
2.​ Weapons 

Possession of a Dangerous Weapon 
No student shall possess, handle or transmit any firearm on school property. 
The following devices are considered to be a firearm as defined in Section 921 of Title 18 of the United 
States Code: 

a.​ any weapon which will or is designed to or may readily be converted to expel a projectile 
by the action of an explosive 

b.​ the frame or receiver of any weapon described above 
c.​ any firearm muffler or firearm silencer 
d.​ any gas powered firearm 
e.​ any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, 

rocket having a propellant charge of more than four ounces, missile having an explosive 
or incendiary charge of more than one-quarter ounce, mine, or any similar device 

f.​ any weapon which will, or which may be readily converted to, expel a projectile by the 
action of an explosive or other propellant, and which has any barrel with a bore of more 
than one-half inch in diameter. 

g.​ any combination of parts either designed or intended for use in converting any device 
into any destructive device described in the two immediately preceding examples, and 
from which a destructive device may be readily assembled 

h.​ any type of taser or stun gun 
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i.​ possession of explosives of any kind (firecrackers or any type of fireworks); 
 

The penalty for possession of a firearm: ten (10) days suspension and expulsion from school for one 
calendar year. The length of the expulsion may be reduced by the superintendent if the circumstances 
warrant such reduction. The superintendent shall notify the county prosecuting attorney’s office when a 
student is expelled under this rule. 
 

3.​ Non-Firearm 
No student shall possess, handle or transmit any weapon on school property. The following devices are 
considered to be dangerous weapons as defined in Section 930 of Title 18 of the United States Code: 
any weapon, device, instrument, material, or substance (animate or inanimate) that is used for, or 
readily capable of, causing death or serious bodily injury (does not include a pocketknife of less than 2 
½ half inches in length –knives of this nature may still result in suspension). 
 

4.​ Drugs 
a.​ Students, under reasonable suspicion, who refuse a drug test will be automatically 

suspended 10 days OSS and recommended for expulsion.  
b.​ Students, under reasonable suspicion, who refuse to have their person, or personal 

belongings searched for illegal items, items which violate school policy, or illegal 
substances, will automatically be suspended 10 days OSS and recommended for 
expulsion 

c.​ Knowingly possessing, using, transmitting, receiving, or being under the influence of any 
narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, tobacco, 
alcoholic beverage, or intoxicant of any kind. This would include possession of 
paraphernalia. Also, knowingly possessing, using, receiving, or transmitting any 
substance which is represented to be or looks like a narcotic drug, hallucinogenic drug, 
amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or 
intoxicant of any kind. Use of drugs authorized by a medical prescription from a 
physician is not a violation of this subdivision. 

d.​ Engaging in the unlawful selling of a controlled substance or engaging in a criminal law 
violation that constitutes a danger to other students or constitutes an interference with 
school purposes or an educational function. 

e.​ Possessing or using tobacco products or tobacco look-alikes (including vapes and/or 
e-cigarettes); if the student who violates the tobacco policy is under the age of 18; the 
court/prosecutor’s office will be notified as to the violation according to IC.35-46-1-10.5.  

f.​ Possessing, using, transmitting, receiving, or being under the influence of caffeine based 
substances, substances containing phenylpropanolamine (PPA), or stimulants of any 
kind, be they available with or without a prescription; 

g.​ Students who are occupying the same bathroom stall at the same time will be assumed 
under suspicion of drug possession or/use and recommended for suspension. 
Thereafter, students shall be subject to daily surrender of cell phones and/or daily 
searches by administration. 

 
 

5.​ Tobacco/Vaping (nicotine use/possession only)  
Progressive Discipline Example:  
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●​ 1st Offense: 3 Days OSS, plus tobacco cessation assignment due upon return to 

school. The School Resource Officer has the discretion in collaboration with school 
administration to issue a citation or fine per Indiana Law.  

●​ 2nd Offense: 5 Days OSS. In addition, the student’s parking pass will be suspended for 
the remainder of the academic school year, or school transportation shall be revoked for 
the remainder of the academic school year. School administration shall notify the 
Department of Motor Vehicles. The student’s driving privileges may be revoked.  

●​ 3rd Offense: 10 Days OSS pending expulsion. 
●​ Vapes or other paraphernalia containing THC, Fentynal, or any other illegal drug, or any 

substance or item in violation of Indiana law, or the WJSH student handbook, are subject 
to a 10 day suspension up to and including a recommendation for expulsion. School 
issued consequences are extemporaneous of any penalties enforced by local law 
enforcement.  

6.​ Peer Conflict 
●​ Excessive peer conflict.  
●​ Use of abusive language and/or vulgar, indecent language or gestures which cause a 

substantial disruption or interference with school purposes or an educational function. 
●​ Student bullying (see “Bullying” in the General Information section of handbook 
●​ Derogatory slurs/intimidation because of someone’s religion, race, or ethnic background 
●​ Any student who makes reference to, instructs, gestures, jokes, or otherwise uses 

language, either verbally or in writing, toward another student to commit suicide or self 
harm shall be recommended for suspension.  

 
Peer Conflict Progressive Discipline Example:  
Students with 3 or more peer conflict issues per academic year, which escalate past peer mediation or 
administrator intervention, will be subject to consequences ranging from detention up to and including a 
recommendation for expulsion.  
 

●​ 1st Peer Conflict: Warning - Issued by the teacher, staff member, or administration. 
●​ 2nd Peer Conflict: Peer Mediation with administration, guidance, or other leadership. 

Parent contacted. 
●​ 3rd Peer Conflict: 2 hour after school detention  
●​ 4th Peer Conflict: 5 Day OSS, Parent Meeting.  
●​ 5th Peer Conflict: 10 Day OSS pending expulsion.  

7.​ Insubordination 
●​ Failing in a substantial number of instances to comply with directions of teachers or other 

school personnel during any period of time when the student is properly under their 
supervision, where the failure constitutes an interference with school purposes or an 
educational function. 
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●​ Violating or repeatedly violating any rules that are reasonably necessary in carrying out 
school purposes or an educational function and are validly adopted in accordance with 
Indiana law. 

●​ Disobedience of administrative or any school personnel authority;  Refusal/Any student 
refusal to be searched upon reasonable suspicion by school officials is immediate 
grounds for expulsion.  

●​ Refusing to identify him/herself to any teacher, member of the administrative staff, or 
other authorized person immediately before, during or immediately after school, or at 
school sponsored events. If an identification card has been issued to a student, it shall 
be produced if requested; 

8.​ Indecent Acts 
●​ Possession or distribution of pornographic and/or inappropriate content of a sexual 

nature (print, cell phone, electronic device, etc…). 
●​  Sexting, taking pictures of self or others for the purpose of viewing and/or 

distributing/disseminating pornography is strictly prohibited and grounds for suspension 
up to and including expulsion. 

●​ Engaging in sexual behavior on school property. 
●​ Video recording or taking pictures of another student, teacher, staff member, or visitor for 

any purpose other than approved academic reasons is strictly prohibited and grounds for 
suspension up to and including expulsion.  

●​ Urination, defecation, and/or any bodily fluids transferred from person to person, or 
person to object is strictly prohibited and subject to suspension up to and including a 
recommendation for expulsion. 

●​ Harassment/sexual harassment. 
●​ Falsification of facts or alleged evidence regarding student or staff indecent acts. A 

person who willinging or knowingly makes a false report is committing a crime:  (IC: 
35-44.1-2-3). 

9.​ Misconduct  (Non-classified) 
●​ Engaging in any activity forbidden by the laws of Indiana that constitutes an interference 

with school purposes or an educational function. This would include but not be limited to 
dialing 911 or tampering with the alarm system. 

●​ Accumulation of multiple disciplinary referrals for unsafe, disrespectful, inappropriate, or 
disruptive behavior. 

●​ Accumulation of a third suspension during a school year will be recommended for 
expulsion. 

●​ Any aerosol, liquid, canister, food, gas, powder, spray, perfume, or other non-approved 
substance is strictly prohibited. 

●​ Unauthorized possession of energy drinks or energy food items/supplements are not 
permitted. 
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●​  Continuously and intentionally making noise or acting in any manner so as to interfere 
seriously with the ability of any teacher or any of the other school personnel to conduct 
the education  function under their supervision. 

●​ Causing or attempting to cause damage to school property or private property. Stealing 
or attempting to steal school property or private property. This would include misuse of 
private or school property. 

●​ Unauthorized and/or unapproved drinks, snacks, and food items are not permitted in 
classrooms, gymnasium, auditorium, or other areas of the building. Students who pack a 
lunch may store their lunch in school lockers  in a closed plastic container. Students may 
have a water bottle, containing only water, based on teacher and/or administrator 
discretion. 

●​ Violating the electronics policy. This includes violations of the school’s AI policy.  
●​ Willful absence or tardiness of students. 
●​ Engaging in gang signs, symbols, gestures, or gang recruitment. 
●​ Throwing objects, including but not limited to snowballs, in such a way as to be 

threatening to the general safety of students and school personnel on school grounds, in 
buildings, or at school sponsored events, before, during or after school or at the event 

●​ Cheating, plagiarizing or misrepresenting authorship of any school related assignment;  
●​ Forging or possessing forged documents, passes or notices related to school purposes; 
●​ Dress and grooming in violation of Board policy: Subject to Administrator discretion 
●​ Misuse of school equipment, including school computers and/or the WHS wireless 

network 
●​ Leaving the school, class, or class assignment without permission from authorized 

school authority. 
●​ Perjury/willful telling of a lie, including any attempt to impede an administrative 

investigation. 
●​ Being in an unauthorized area of the building or school grounds without staff permission. 
●​ Falsely reporting absences. 
●​ Possession of ammunition. 
●​ Disruptive behavior –Depending on the incident, disciplinary action will range from after 

school detention to suspension and expulsion. Repeated discipline referrals during the 
semester may result in the student being removed from the class with a W/F. 

●​ Sharing of lockers or locker combinations.​
 

●​ Consequences may be revised, redacted, and/or initiated at administrator discretion at 
any time 

 
The grounds for suspension or expulsion listed above apply when a student is: 

1.​ On school grounds immediately before, during, and immediately after school hours and 
at any other time when the school is being used by a school group; 

2.​ Off school grounds at a school activity, function, or event, or by a school group. 
3.​ Traveling to or from school or a school activity, function, or event. 
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4.​ In addition to the grounds listed above, a student may be suspended or expelled for 
engaging in unlawful activity on or off school grounds if the unlawful activity may 
reasonably be considered to be an interference with school purposes or an educational 
function, or the student’s removal is necessary to restore order or protect persons on 
school property. This includes any unlawful activity meeting the above criteria which 
takes place during weekends, holidays, other school breaks, and the summer period 
when a student may not be attending classes or other school functions. 

E. SUSPENSION FROM SCHOOL –ADMINISTRATION 
Administration may deny a student the right to attend school or take part in any school function for a 
period of up to 10 school days.  

F. SUSPENSION PROCEDURES 
When a principal (or designee) determines that a student should be suspended, the following 
procedures will be followed: 

1.​ A meeting will be held prior to the suspension of any student. At this meeting the student will be 
entitled to: 

a.​ A written or oral statement of the charges 
b.​ If the student denies the charges, a summary of the evidence against the student will be 

presented, and 
c.​ The student will be provided an opportunity to explain his or her conduct. 

2.​ The meeting shall precede suspension of the student except where the nature of the 
misconduct requires immediate removal. In such situations, the meeting will follow the 
suspension as soon as reasonably possible following the date of the suspension. 

3.​ Following the suspension, the parents or guardians of suspended students will be notified in 
writing. The notification will include: the dates of the suspension, a description of the student’s 
misconduct, and the action(s) taken by the principal (or designee). 

4.​ Any student who violates school policy is eligible for referral to law enforcement at administrator 
discretion. Students who commit unlawful acts will be referred to law enforcement.  

G. EXPULSION PROCEDURES 
When a principal (or designee) recommends to the superintendent (or designee) that a student be 
expelled from school, the following procedures will be followed: 

1.​ The superintendent (or designee) may conduct an expulsion meeting, or may appoint one of the 
following persons to conduct the expulsion meeting: 

a.​  Legal counsel 
b.​ A member of the administrative staff who did not expel the student and was not involved 

in the events giving rise to the expulsion. 
2.​ Failure by a student’s parent to request or to appear at an expulsion meeting will be deemed a 

waiver of rights administratively to contest the expulsion. 
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3.​ The request to appear at the expulsion meeting by the parent, shall be in writing, delivered by 
mail or by personal delivery of the parent within 7 calendar days of receiving the 
recommendation for expulsion by administration.  

4.​  At the expulsion meeting, the principal (or designee) will present evidence to support the 
charges against the student. The student or parent will have the opportunity to answer the 
charges against the student, and to present evidence to support the student’s position. 

5.​  If an expulsion meeting is held, the person conducting the expulsion meeting will make a 
written summary of the evidence heard at the meeting, take any action found to be appropriate, 
and give notice of the action taken to the student and the student’s parents. The Whitko School 
Board will not hear appeals for school issued expulsions.  

6.​ Students who live outside of district boundaries are subject to expulsion without an expulsion 
hearing, when deemed appropriate by school administration. 

H. FORM 16 (PROBATIONARY CONTINUED EDUCATION AGREEMENT) 
Form 16 is an alternative recommendation for expulsion. Form 16 may be used at the discretion of the 
superintendent, principal, hearing examiner, or school board. 

D. REMOVAL FROM CLASS OR ACTIVITY –TEACHER 
A teacher will have the right to remove a student from his/her class. Students may be placed in an 
interim alternative setting as a replacement for detention or suspension at the discretion of 
administration.  

E. TRUANCY FROM DETENTION 
Students are required to attend all assigned detentions; skipping detention is not permitted. Parents or 
guardians must contact the issuing teacher or the principal at least 24 hours in advance to request a 
reschedule due to extenuating circumstances. Participation in extracurricular or after-school activities 
does not qualify as an extenuating circumstance. Students who fail to attend detention without prior 
approval will be subject to progressive disciplinary action. 

I. LUNCH DETENTION 
Lunch detentions may be assigned by administration in the case of missing/late homework and/or 
disciplinary issues. Students serving lunch detentions should report immediately to the designated 
area; students will have time to eat during lunch detentions. Failure to serve an assigned lunch 
detention will result in additional disciplinary consequences as determined by administration. 

J. AFTER SCHOOL DETENTION 
1.​ Detentions will be from 3:15 pm to 4:15 pm (1-hour detention) or 3:15pm to 5:30 pm based on 

teacher availability and discretion (2-hour detention); detentions are held on Monday and 
Thursday and may be divided into academic based or behavior based at the discretion of the 
teacher.  
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2.​  After school detentions and/or Saturday detentions are mandatory, and are not exempted for 
after school or extra curricular activities. Students must attend, make arrangements  for 
transportation, or ride the shuttle bus at 5:45 pm. Failure to attend detention will  result in a 
suspension level consequence. Please see the addendum below for further information.  
 

3.​ Upon receiving detention, students will be issued a hard copy referral to take home to parents at 
their request. A Parent Square notification will be sent to parents by the teacher issuing the 
detention with an assigned date for students to attend.  
 

4.​ Detention Rules: 
a.​ Students assigned to after school detention will report no later than 3:15 pm. 
b.​ Students may be assigned seats and will not leave them without permission  from the 

detention supervisor. 
c.​ Students are to be awake and alert at all times; students are not permitted to rest their 

heads on the desks. 
d.​ No cell phones, electronic devices, or other recreational articles are allowed during 

Saturday school. 
e.​ Students are permitted to speak only if permission is given. 
f.​ Permission to leave the room must be granted by the detention supervisor. 
g.​ Eating and/or drinking will not be allowed. 
h.​ Students are expected to use detention time in a constructive manner.  They should 

bring materials to study or read. 
i.​ Writing materials such as paper, pens, and pencils are to be furnished by the student. 
j.​ Students will not write on the blackboard, mark on any school property,  or disturb the 

bulletin boards. 
k.​ Students may not skip detentions to participate in extracurricular events. 
l.​ Students who choose to break the detention rules will be assigned to another detention. 

 
5.​ Transportation Arrangements for Students Serving Detention 

a.​ Students will not be expected to serve detentions on the same day they are assigned so 
that they may have time to arrange transportation. 

b.​ Students serving after school detention are responsible for arranging transportation to 
return home. 

c.​ Pierceton area students can ride the shuttle buses from Whitko Jr/Sr High School to 
Pierceton, Larwill, and Sydney. Students and their parents will need to arrange 
transportation for the student to get home once dropped off the shuttle bus. Shuttle 
busses will load and depart from the student parking lot or door #1, the main entrance.  

 
●​ Repeatedly skipping detentions will result in alternative and/or increased 

disciplinary consequences. 
 

 
 
The administration reserves the authority to interpret, apply, modify, suspend, or amend any provision of this handbook when deemed necessary to protect the 
health, safety, welfare, and educational interests of students and staff, or to ensure the orderly operation of the school. The rules, procedures, and consequences 
outlined in this handbook are intended as guidelines and are not all-inclusive. Nothing contained herein shall be construed to limit the authority granted to school 
officials under Indiana law, School Board policy, or the inherent responsibility of school administrators to maintain a safe, secure, and orderly educational 

environment.​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
​ ​               ​ ​ ​ 36 



JUNIOR HIGH DETENTION POLICY (addendum, 2026-2027)  
Grades 6–8 

Purpose 

Detention is a school-based disciplinary consequence designed to support student accountability, 
maintain an orderly learning environment, and reinforce appropriate behavior expectations. Teachers 
have the authority to assign detentions in accordance with school board policy and school rules. 

 

Teacher Authority 

Teachers/certified staff, may assign detention for behavioral, academic, or classroom conduct violations 
consistent with school policies and classroom expectations. 

Assigned detentions are mandatory. There are no “opt outs”.  

Students are expected to attend detention on the assigned date and time unless otherwise approved by 
the assigning teacher or administration. 

 

Courtesy Reschedule / Excused Detention Option 

As a courtesy, parents may request to have one (1) detention rescheduled per semester due to 
extenuating circumstances (examples may include illness, family emergency, pre-approved academic 
functions, or unavoidable transportation conflicts). 

This request must be made by the parent/guardian prior to the assigned detention whenever 
reasonably possible.The request shall be directed to the assigning teacher prior to being requested of 
administration.  

Approval is at the discretion of the assigning teacher and/or administration. 

This courtesy may only be used one time per semester per student and does not eliminate the 
expectation that the detention be served if rescheduled. 

Repeated requests or non-emergency conflicts may not qualify for approval. 
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Parent Communication and Dispute Procedure 

Parents/guardians who have questions or concerns regarding a detention must first contact the 
assigning teacher directly. 

Parents/guardians shall make a reasonable effort to resolve concerns with the teacher before 
contacting administration.  

Disagreement with a detention assignment does not excuse a student from attending detention. 

If the parent/guardian and teacher cannot reach a resolution, an in-person meeting with the one or 
more of the following may be required before a detention may be considered for removal: dean, 
principal, parent/guardian, teacher, and student (if requested)  

Final determination regarding the removal or modification of a detention is at the discretion of the 
administration. 

School officials use the Parent Square platform as the primary source of communication with parents at 
Whitko Junior High. This is a free application for download, and also available online with any internet 
access.  

School officials and/or the detention supervisor shall contact parents using Parent Square regarding 
assigned detentions and for attendance related issues regarding detention.  

 

 

Failure to Attend Detention 

Students who miss detention without prior approval will be provided one opportunity to complete a 
make-up detention. 

Failure to attend the make-up detention, refusal to serve detention, or repeated noncompliance will 
result in progressive discipline consequences. 

Students remain responsible for all assigned consequences while maintaining access to academic 
instruction. 
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PROGRESSIVE DISCIPLINE MATRIX (example only) 
Offense Consequence 

1st missed detention Make-up detention assigned 

2nd missed detention / refusal to serve 1 Day ISS + parent contact 

3rd missed detention / continued refusal 2 Days ISS + parent conference 

4th offense / chronic noncompliance Out-of-School Suspension (OSS) up to 
and including possible recommendation 
for expulsion.   

  

The above matrix serves as an example illustration only. Administration reserves the right to adjust 
consequences based on the severity of the behavior, student discipline history, safety concerns, and 
individual circumstances. 

Repeated failure to comply with detention expectations may be considered insubordination and subject 
to additional disciplinary consequences under school policy. 

 

K. SATURDAY SCHOOL 
Saturday School is an intermediate disciplinary step between after-school detention and suspension. It 
provides consequences designed to correct student behavior, while also allowing time for academic 
study and individualized self-reflection. Students who are assigned a Saturday School will be issued a 
paper referral to take home to parents. In addition, parents will receive a letter mailed to the home 
address on file regarding the assigned date for their student. Students who do not attend Saturday 
School will be suspended, up to and including expulsion.  

1.​  Goals and Purpose of Whitko Saturday School 
a.​ To provide an effective option in dealing with attendance and disciplinary problems in an 

atmosphere that does not interrupt the regular school day. 
b.​ To demonstrate to the parents, students and community Whitko Jr/Sr High School's 

desire to keep students in school and maintain high standards in regards to academics 
and behavior. 

2.​ Saturday School Procedures 
a.​ Saturday school begins at 8 a.m. and runs until noon; tardy students will not be 

admitted. 
b.​ Students are required to have their class assignments, books, and supplies with them 

when they report to Saturday school. 
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c.​ Students must be awake and alert at all times. 
d.​  No cell phones, electronic devices, or other recreational articles are allowed during 

Saturday school. 
e.​ There will be a ten minute break at approximately 9:45 a.m. Students may go to the 

restroom, throw away paper, get a drink and sharpen pencils at that time. 
f.​ Students must complete the SS work assignment. 
g.​ No drinks, food, or candy will be allowed during Saturday school. 
h.​ Students are not allowed to talk or get out of their assigned seat without permission from 

the Saturday school supervisor. 
i.​ Any student not following Saturday school procedures or misbehaving in Saturday 

school will be removed and required to meet with an administrator the following school 
day.  

j.​ Students may not skip a Saturday school to participate in an extra-curricular event. 
k.​ Students (and parents of those students assigned to Saturday school) are responsible 

for arranging transportation to and from Saturday School. 

L. IN SCHOOL SUSPENSION  
ISS will be held daily. Social media, YouTube, Movies, or other software or apps will not be permitted 
and may result in the confiscation of the student’s school issued chromebook for the duration of the 
suspension.  
 

a.​ Students are expected to report to the ISS room assigned immediately upon arrival to 
school. 

b.​ Students must come prepared with academic materials such as a charged school 
device, homework/classroom assignments, and/or a book to read.  

M. PARENT CONTACT REGARDING DISCIPLINE 
1.​ Students who receive a behavior or discipline referral will be issued a copy of the referral by 

their teacher, administrator, or other appropriate staff member.  It is the responsibility of the 
student to give hard copy referrals to parents.  

2.​ Teachers, administrators, and/or other staff members may use Parent Square to contact parents 
with academic, attendance, or behavioral issues. Parent Square uses the information available 
in PowerSchool to text and/or email parents and is the most efficient method for communication 
during the school day.  

3.​ It is the responsibility of the parent(s) to communicate and to make sure PowerSchool 
information is submitted accurately to school officials.   

4.​ Digital methods shall be used to contact parents for minor offenses including but not limited to: 
warnings, detentions, and non-emergencies. Due to the volume of minor offenses, parents will 
be contacted at teacher/administrator discretion based on the severity of the offense. Students 
may be placed in an interim alternative setting, as a temporary measure, when removed from 
the traditional classroom setting for behavior reasons.  

The administration reserves the authority to interpret, apply, modify, suspend, or amend any provision of this handbook when deemed necessary to protect the 
health, safety, welfare, and educational interests of students and staff, or to ensure the orderly operation of the school. The rules, procedures, and consequences 
outlined in this handbook are intended as guidelines and are not all-inclusive. Nothing contained herein shall be construed to limit the authority granted to school 
officials under Indiana law, School Board policy, or the inherent responsibility of school administrators to maintain a safe, secure, and orderly educational 

environment.​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
​ ​               ​ ​ ​ 40 



5.​ Parents shall receive a phone call  by an administrator for suspension-level offenses, where a 
student shall be removed from the building.  

6.​ Students receiving ISS (In-School Suspension) shall report to the ISS room assigned 
immediately upon arrival to school. Students must come prepared with academic materials. 
Students who refuse to follow ISS rules of conduct shall be removed, parents contacted, and 
considered for additional consequences up to and including a recommendation for expulsion.   

7.​ Students receiving OSS (Out of School Suspension) must be picked up by a parent, guardian, 
or an authorized adult. Students under OSS may not participate in extracurricular activities or be 
present on school grounds during the suspension. Parents receive notice of the OSS by mail to 
the physical home address on file in PowerSchool. 

8.​ Parents will be contacted by school officials for a parent meeting when multiple unexcused full 
day or partial day absences exist in the same semester and/or academic year. Attendance 
letters shall be sent to the address on file in PowerSchool by the attendance office as a 
preventative measure before seeking discipline or referrals to probation. School officials are 
required to contact the county prosecutor’s office when student unexcused absences reach 10 
full academic days.  

9.​ Parents must make an appointment to speak to an administrator in person. Any parent who 
becomes belligerent, initiates threats, and/or uses profane language will be escorted off school 
property by the SRO and considered for permanent trespass from school property.  

10.​Parents must notify school officials if they intend to bring legal representation to on site school 
meetings. Legal representatives will be provided with a separate meeting area. 

11.​If parents are accompanied by legal representation to school meetings without advance notice, 
administration reserves the right to delay, reschedule, or cancel said meetings. 

N. SECLUSION AND RESTRAINT 
A student will not be subject to seclusion or restraint unless the student's behavior poses an imminent 
risk of injury to the student or others. However, significant violations of the law, including assaults on 
students and staff, warrant a police report.   
 
As soon as possible after any use of seclusion or restraint, the student's parent or guardian will be 
informed and provided with a detailed account of the incident, including the circumstances that led to 
the use of seclusion or restraint. 

O. SEARCH AND SEIZURE (TC & JD) 
School personnel have the right, correlative to their duty to protect students from harm, to conduct 
reasonable searches of students’ belongings and, when necessary, of their persons; however, strip 
searches are not permitted. Searches shall be made in the presence of the student and an approved 
staff witness, and/or under documentation for the safety and security of school officials and students.  
 
Due to privacy and safety reasons, student searches under reasonable suspicion, conducted by school 
administration, will not always be followed by or warrant immediate parent contact from administration. 
Parents of students who are suspended or recommended for expulsion will receive communication 
and/or documentation based on school policy and procedure.  
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P. INVOLVEMENT OF LAW ENFORCEMENT OFFICIALS 
School administration may request the assistance of police officers for any suspected crime on school 
property or for prevention measures where additional  safety and security may be beneficial for 
students and staff.  
Police may ask general or informational questions to a student on school property.  If during the 
interview, there is evidence of a crime committed by the student, the School Resource Officer, or 
another law enforcement officer in the SRO’s absence, shall conduct interviews with students who are 
under suspicion of committing a crime. In these circumstances, students will be Mirandaized with a 
parent or legal guardian present. A member of the school professional staff should be in attendance at 
the interview. 

Q. NETWORK, INTERNET & TECHNOLOGY RULES 
A student’s use of devices, district email and other technology is designed to further their education. 
 
Any misuse of technology will result in suspension of privileges, monetary restitution to be paid by the 
student/parent, and/or other disciplinary action determined by school administration in cooperation with 
the IT department.  Misuse shall include, but not be limited to the following: 

1.​ Intentionally seeking information on, obtaining copies of, or modifying files, other data,  or 
passwords belonging to other users. 

2.​ Misrepresenting other users on the Network. 
3.​ Disrupting the operation of the Network through abuse of the hardware or software. 
4.​ Malicious use of the Network through hate mail, harassment, profanity, vulgar statements, or 

discriminatory remarks. 
5.​ Interfering with others' use of the Network. 
6.​ Extensive and/or unapproved use of school computers/equipment for non-curricular related 

activities, including the use of school computers/equipment for personal use (social networking, 
social media, internet surfing, online shopping, etc…). 

7.​ Illegal installation of copyrighted software. 
8.​ Unauthorized downloading, copying, or use of licensed or copyrighted software. 
9.​ Allowing anyone to use an account other than the account holder. 
10.​Attempting to bypass any security, filters, or proxy service stop. 
11.​Any and all damage to the devices external or internal components. 

 
The purpose of Whitko Community Schools Acceptable Use Policy is to set forth policies and guidelines 
for access to WCS district and personal technology resources. District and personal technology 
resources are defined as any electronic device or network accessible technology used to communicate 
or convey audio, text, or visual messages. In addition, the policy includes guidelines for acceptable and 
safe use of WCS computer hardware, computer software and related access to the WCS intranet and 
the Internet and World-Wide Web (WWW). 
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The Corporation makes no warranties of any kind, neither expressed nor implied, for the Internet 
access it is providing. The Corporation will not be responsible for any damages users suffer, including, 
but not limited to, loss of data resulting from delays or interruptions in service. The Corporation will not 
be responsible for the accuracy, nature, or quality of information stored on Corporation diskettes, hard 
drives, or servers; nor for the accuracy, nature, or quality of information gathered through 
Corporation-provided Internet access. The Corporation will not be responsible for personal property 
used to access Corporation computers or networks or for Corporation-provided Internet access. The 
Corporation will not be responsible for unauthorized financial obligations resulting from 
Corporation-provided access to the Internet. 
 
Students are granted the privilege of computer access and internet usage provided they abide by the 
above conditions. If you have objections to your student receiving this privilege, you must submit a 
signed statement to the administration of Whitko Jr/Sr High School. At times, and for certain grade 
levels at the end of each academic year,  the Technology Department may reclassify school issued 
Chromebooks and provide students an opportunity to keep their school issued Chromebooks as 
personal property.  In the event that Chromebooks are released to students, the school is no longer 
responsible for damages or maintenance  of internal software or other components. At the 
Junior/Senior High School, students in specific grade levels  will be given the option to keep or return 
their school issued Chromebook.  Students in grades 6 through 12 are responsible to inform parents of 
this procedure, and parents are encouraged to call the school with any questions or concerns. 
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SECTION 9: PROGRESSIVE DISCIPLINE 
 

GRADUATED DISCIPLINE PROCEDURES 

Following IC 20‑33‑8‑12, Whitko operates on a graduated system of discipline. Consequences are 
applied based on violation severity and prior history: The following matrix serves as an example only. It 
is not exhaustive or comprehensive. Administrators have the right to modify at any time based on 
discretion.  

PROGRESSIVE DISCIPLINE MATRIX (example only)  

Whitko Junior High School believes in progressive discipline. Whenever appropriate, disciplinary 
consequences will increase in severity with repeated violations. However, serious offenses may result 
in immediate assignment of higher-level consequences based on the nature of the misconduct, safety 
concerns, and applicable Indiana law. 

The administration reserves the right to determine the appropriate disciplinary response based on the 
circumstances of each incident. 

 

Levels of Discipline 

Level Consequence Description 

Level 
1 

Warning / Conference / 
Parent Contact 

Teacher or staff member conferences with the student and 
may contact parents/guardians to address and correct 
behavior. 

Level 
2 

Corrective Action Detention, lunch detention, school service, counselor 
referral, parent conference, loss of privileges, 
extracurricular restrictions, or other corrective measures. 

Level 
3 

In-School Intervention In-School Suspension (ISS), administrative detention, 
behavior intervention program, or placement in a 
structured educational setting within the school day. 
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Level 
4 

Out-of-School 
Suspension 

Suspension from school and/or transportation for up to ten 
(10) school days in accordance with Indiana law. Students 
remain responsible for coursework and assignments. 

Level 
5 

Probationary Placement 
/ Alternative Program 

Placement on a disciplinary contract (Form 16), school 
probation, alternative placement, or other administrative 
intervention designed to avoid expulsion while maintaining 
school safety. 

Level 
6 

Expulsion 
Recommendation 

Recommendation for expulsion hearing or expulsion from 
school pursuant to Indiana Code and school board policy. 
Alternative educational placement may be considered 
when appropriate. 

 

Progressive Discipline Guidelines 

First Offense Second Offense Third Offense Continued Violations 

   Level 1 or 2      Level 2 or 3 Level 3 or 4 Level 4, 5, or 6 

Note: Certain behaviors involving safety, threats, violence, harassment, bullying, drugs, alcohol, 
weapons, criminal activity, or significant disruption may result in immediate assignment of higher 
disciplinary levels. 

Student Due Process 

Prior to suspension, students will be informed of the alleged misconduct and provided an opportunity to 
explain their actions. Parents/guardians will be notified of suspensions and offered an opportunity to 
discuss the matter with administration. 

Students assigned In-School Suspension (ISS) or Out-of-School Suspension (OSS) will continue to 
have access to educational materials and are expected to complete assigned coursework. 

Law Enforcement Notification 

Violations of local, state, or federal law may be referred to the School Resource Officer (SRO) and/or 
local law enforcement. School disciplinary action may occur independently of any criminal investigation 
or court proceedings. 
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Behavioral Expectations and Consequence Matrix 

The following chart provides examples of common disciplinary violations and the typical range of 
consequences that may be assigned. 

Offense Typical Discipline 
Range 

Classroom Disruption / Excessive Talking Levels 1-4 

Refusal to Follow Directions Levels 1-5 

Horseplay Levels 1-5 

Harassment, Teasing, or Instigating Conflict Levels 1-6 

Leaving Assigned Area Without Permission Levels 1-5 

Bus Misconduct Levels 1-5 

Public Display of Affection (PDA) Levels 1-4 

Academic Dishonesty / Cheating Levels 1-5 

Inappropriate Language Levels 1-5 

Disrespect Toward Staff Levels 1-5 

Social Media Disruption Affecting School Levels 1-6 

Recording Students or Staff Without Permission Levels 1-6 

Bullying / Cyberbullying Levels 2-6 
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Fighting / Physical Aggression Levels 3-6 

Vandalism Levels 2-6 

Theft Levels 2-6 

Threats or Intimidation Levels 3-6 

Tobacco / Nicotine Possession or Use Levels 3-6 

Alcohol or Drug Violations Levels 4-6 

Possession of Dangerous Objects or Weapons Levels 5-6 

Any Conduct Creating a Safety Threat Levels 4-6 

Administrative Discretion 

The examples above are intended as guidelines and do not constitute an exhaustive list of disciplinary 
violations. School administrators retain the authority to assign consequences that are reasonable, 
appropriate, and consistent with school board policy, Indiana Code, and the circumstances of each 
incident. 
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SECTION 10: Student Attendance 

A. PARENT LEGAL RESPONSIBILITY  
Parents are legally responsible for their children’s school attendance per Indiana Compulsory 
Attendance Laws. Students are expected to attend school prepared and ready to learn. As of July 1st, 
2024, Senate Bill 282 was passed into law. This law further influences school officials to promote 
student attendance and accountability measures. School officials must follow attendance laws, and 
report excessive absences, excused or unexcused, to local authorities when absenteeism becomes 
excessive, consistent, or shows a pattern of truancy.  

B. REPORTING AN ABSENCE 
Parents are asked to notify the school prior to 10 a.m. on the day of a student’s absence; if this is not 
possible a parent or guardian must call the school or send a written note – the note should include the 
date(s) and reason for the child being absent and must be signed by the parent or guardian. All 
absences must be verified by a parent (written/signed note or phone call) within 48 hours of a student’s 
return to school. If verification is not provided within 48 hours of a student’s return to school he/she will 
be marked as UNEXCUSED and potentially TRUANT. A parent is to call and verify the absence of their 
child only, not that of another student. 

C. CUTTING CLASS/TRUANCY 
These policies and procedures governing absences, tardies, cutting class and truancy are established 
to ensure a clear understanding of the importance of good school attendance. It is well established that 
there is a direct relationship between success in school and good attendance. 
School attendance is the mutual responsibility of the individual student and parent. Parents and 
guardians should monitor attendance of their children to ascertain that attendance is regular. 
Throughout this policy, the term “parent” refers to one or both of the student’s parents or guardians. 
It is the student’s responsibility to ask teachers for make-up assignments and due dates for those 
assignments. This should be done the day the student returns to school. 

D. EXCUSED ABSENCES 
The following will be marked as EXCUSED provided verification by a parent (written/signed note or 
phone call) within 48 hours of a student’s return to school; If a parent/guardian does not call the school 
or the student does not bring a note upon his return to school (within 48 hours) the absence will be 
considered UNEXCUSED and potentially TRUANT. 

1.​ Student illness 
2.​ Medical appointment(if/when possible, medical appointments should be scheduled after school 

hours. Students should be away from school for only the time required for transportation to and 
from the appointment and the appointment time; school time missed not covered by a doctor’s 
note will be marked as unexcused or potentially truant.) 

3.​ Legal appointment(if/when possible, legal appointments should be scheduled after school 
hours. Students should be away from school for only the time required for transportation to and 
from the appointment and the appointment time.) 
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4.​ Funerals(immediate family members or persons outside the immediate family with parent 
permission.) 

5.​ School related events 
6.​ Non-school related events that have been pre-arranged and/or approved by administration 

 
“Excused” absences beyond absence number 7 may be recorded as unexcused unless additional 
verification is provided pertaining to absences (example: doctor’s note). 
 

E. NOT IN ATTENDANCE, BUT NOT COUNTED AS ABSENT 
1.​ A page serving the Indiana General Assembly 
2.​ Students in grades 7 and 8, serving at the polls on election day with prior approval of principal 

and written verification from poll official 
3.​ Court appearances which are documented by a probation officer or officer of the court 
4.​ Placement in a short term inpatient treatment program which provides an instructional program 
5.​ Homebound instruction 
6.​ Religious observances 
7.​ School approved field trips (school related field trips, State Fair, FFA, 4-H, IHSAA Events) 

F. UNEXCUSED ABSENCES 
1.​ Any absences not listed above (under excused absences) will be considered unexcused. 
2.​ Beyond absence number 7 (excused or unexcused), absences verified solely by a parent (ex: 

illness) may be considered unexcused unless additional verification is provided (ex: doctor’s 
note). 

3.​ Students accumulating 5 unexcused absences in 1 class (during 1 semester) may/will be 
required to drop that class; the student may/will receive an N/C (No Credit) for the dropped 
class. Students enrolled in less than 4 courses will be considered a part time and may be 
recommended for expulsion for the remainder of the semester/year. 

4.​ NOTE* Full-day Unexcused absences DO NOT reset at semester 
 

Students who accumulate 10 unexcused absences in one academic year will be reported to the County 
Prosecutor for truancy.  Students who accumulate 20 unexcused absences in one academic year will 
be recommended for expulsion.  

G. TRUANCIES 
1.​ Absent from school without verification/permission from the parent and school. 
2.​ Leaving school without permission from the parent and school. 
3.​ Absent from class without a pass from the teacher or permission from the office, including 

leaving class without permission. 
4.​ Teachers are not required to provide make-up work for unexcused absences or truancies. 
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H. IMPORTANT ATTENDANCE INFORMATION 
Parent verification 

1.​ Absences may be excused by a doctor’s statement, parent note, or parent phone call. Notes or 
parent calls received later than 48 hours following a student’s return to school will not be 
honored and will be marked as unexcused. 

2.​ Students will not be automatically excused just because the parent calls or writes a note giving 
the student permission to be absent from school. School personnel along with adopted policy 
will determine if an absence is excused or unexcused. 

3.​ Attendance letters will be sent home to parents/guardians as early as 5 absences.  These 
absences may be excused or unexcused. The letters serve as school adherence to state and 
local laws. In addition, the letters promote communication between parents and school officials 
for proactive solutions. Their purpose is to document school policy and procedure, review state 
and local laws, and outline progressive steps in the attendance accountability process when/if 
needed.  

4.​ An attendance review shall be conducted by administration when excessive absences, excused 
or unexcused, become significant. If a student’s attendance becomes an escalated concern, 
where academic consequences and/or referral to local law enforcement is forthcoming,  parents 
will be notified, by administration, and requested to attend an in person attendance meeting with 
administration to discuss positive solutions and next steps in the attendance accountability 
process.  

I. PLANNED ABSENCES 
A planned absence form is required and must be signed by teachers and administration. Planned 
absence forms shall be picked up by students in the front office. Class work must be made up and 
turned in to teachers prior to the absence or on the first day the student returns to school. Planned 
absences may be marked as unexcused if a student is not in good standing (attendance/grades). 
Planned absences will not be granted and will be marked as unexcused during MAPS/State 
Testing/Final Exam windows, and/or the last week of each semester. 

J. VACATION DAYS 
Up to five vacation days may be taken by students and will only be counted as excused (VAC) if the 
absences are pre-arranged, the student is in good standing (attendance/grades), and the student is 
vacationing with his/her parents. Vacations taken with non-family members or without administrative 
approval may/will be counted as unexcused. Vacation days will not be granted and will be marked as 
unexcused during MAPS/State Testing/Final Exam windows, AP Testing, and/or the last week of each 
semester. 

K. EXCESSIVE ABSENCES 
When a student accumulates 7 or more absences in a class for any reason (excused and/or 
unexcused) during one semester (excluding suspended days) the student may receive an N/C (No 
Credit) for the class based on administrative review. Students with excessive absences that are 
excused with a doctor’s statement will be given special consideration if brought up for review. 
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1.​ Parent Notification (excessive absences) 

a.​ Whitko Jr/Sr High School will notify parents, in writing, when their child has accumulated 
6 and 7 days of absence in any given class (per semester). 

b.​ Per state law, letters will be sent to the County Prosecutor following 10 unexcused 
absences (in one school year). 

 

2. ​ Attendance Review Process 
Following 5 or more absences in a 10 week period (excused and/or unexcused) students shall  report 
to the assistant principal for an attendance review and/or attendance conference. A plan shall be 
established to prevent further absences  at the discretion of administration.  An attendance extension 
form may be assigned and shall be obtained from administration, completed by students/parents, and 
returned to administration promptly.  

 

3. ​ Attendance Extension Forms 
Attendance extension forms will outline guidelines and/or disciplinary consequences pertaining to future 
absences for “frequently absent” students (7+ absences in one semester –excused and/or unexcused); 
options may include but are not limited to: 

a.​ assign immediate detention, suspension, Saturday school, or tutoring 
b.​ revoke work permit 
c.​ revoke driving privileges to school 
d.​ remove extra-curricular participation (such as: prom attendance, club involvement, 

and/or athletic events) 
e.​ loss of credit (N/C). 

Failure to abide by terms as outlined in an attendance contract (or failure to serve resulting disciplinary 
consequences if applicable) may/will result in loss of credit (N/C) or suspension/expulsion in extreme 
cases. Students with excessive absences that are excused with a doctor’s statement will be given 
special consideration if brought up for review. *Students with attendance extensions may be excluded 
from field trips. 
 
Excused Absences –Make-Up Work: 
Credit for make-up work shall be allowed. Make-up work shall be equivalent, but not necessarily 
identical, to the instruction presented in class. Students are to request make-up work and shall be given 
one calendar day for each missed day to complete the make-up work. Extended illness shall be 
handled on an individual basis. Homework assignment requests should be made by calling the school 
office by 10:00 a.m. Homework may be sent home with another student or picked up in the school office 
according to arrangements made. Homework will be secured when a student has been absent 2 or 
more days with a parent contact. 

L. EARLY DISMISSAL/LATE ARRIVAL 
Parents should contact the school office prior to an appointment requiring a student to arrive late to 
school or leave before the end of the normal school day. The student must sign in/out in the office 
where a note or appointment card must be presented if no parent contact about the appointment has 
been made previously. Students should make prior arrangements for missed school work. 
Transportation other than by parent or guardian must be authorized by the parent or guardian. Students 
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who leave school grounds during the school day without proper permission may be subject to 
disciplinary action. 
 
Procedure to follow when arriving at school after 8:00 a.m.: 

1.​ Report to the office immediately upon arrival at school. 
2.​ Complete the Sign Out/In Google Form in the office. 
3.​ Students must have a note from a parent/guardian stating the reason the student was late. 
4.​  Receive a pass to class and go immediately to class. Failure to sign in may result in an 

unexcused absence/tardy and further disciplinary consequences. 
Procedure to follow when leaving before 3:05 p.m.: 

1.​ Students must bring a signed note to the attendance office from parent/guardian stating the 
reason the student must leave early. 

2.​ Receive permission from the administration to leave early and receive a pass from class for the 
time specified on the parental note. 

3.​ Students must complete the sign  Out/In Google Form in the office before leaving the school. 
4.​ If the student returns to school before the end of the school day, he/she must follow the above 

procedures. Failure to sign out may result in an unexcused absence and further disciplinary 
consequences. 

 
STUDENTS ARE NOT PERMITTED TO LEAVE SCHOOL GROUNDS FOR ANY REASON WITHOUT 
BOTH PARENTAL AND ADMINISTRATION APPROVAL.  A student who leaves school property without 
school/administrative approval will be marked as unexcused or truant; leaving school without 
permission may also result in disciplinary consequences.  

M. EXTRA-CURRICULAR ATTENDANCE 
A student who is too ill to attend school during the day will not be permitted to participate in school 
activities after school or that evening. Students who are too ill to come to school are assumed to be too 
ill to go to work after school; students who are absent, but go to work, will be recorded as unexcused. 

1.​ Students must be in attendance for the last half of the school day to participate in after school 
activities. Students who are dismissed early from school due to illness should not be in 
attendance at practice, games, or other school activities. Any absence due to a doctor’s 
appointment or court appearance must be covered with a certificate. 

2.​ Students serving out-of-school suspensions (OSS) or expulsion will not be permitted on school 
property or permitted to attend any school function or to participate in any school activity 
whether or not said activity is on school grounds. 

3.​ Any exception to the above rules must be granted by the administration. 

N. TARDY POLICY 
Students are expected to be at school and in class on time. If a student is tardy due to a teacher, 
administrator, or a counseling conference, the student will be expected to produce a signed pass; 
students arriving to class without a signed admit slip/pass will be marked as tardy or absent 
(unexcused/truant). The admit slip should be obtained from the staff member who detained the student. 
A student will be considered tardy if he arrives to class up to 10 minutes after the start of class. After 
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that, the student will be considered absent and potentially truant for that period (tardies are per 
semester). Students who report to class during the passing period, then  leave the classroom of their 
own choosing,  must return to class before the bell or scheduled class time unless provided with a 
written pass from the teacher. Violation of this policy will result in a documented tardy.  
Students who choose to drive may be marked as tardy or absent if they arrive late to school due to 
trouble with their vehicles or other reason even if verified by a parent or guardian. Tardies without a 
pass will be unexcused. 
 
Tardies for One Class: 

●​ 3rd to 5th Unexcused Tardy to One Class: Teacher conferences with students. 
●​ 6th Unexcused Tardy to One Class: 2 Hour Detention (3:15-5:30 p.m.)  
●​ 10th Unexcused Tardy to One Class: 1 Day ISS and a warning issued for a withdraw/fail  
●​ 12th Unexcused Tardy to One Class: 2 Days ISS and withdraw/fail issued for specific 

class 
Collective Tardies: 

●​ 10th Unexcused Collective Tardy - Level 2 Detention (3:15 - 5:30 p.m.) 
●​ 15th Unexcused Collective Tardy - 1 Day ISS  
●​ 20th Unexcused Collective Tardy - 2 Days ISS  
●​ 25th Unexcused Collective Tardy - 3 Days OSS, expulsion warning 
●​ 30th Unexcused Collective Tardy - 10 Days OSS, Expulsion  

O. TRUANCY POLICY 
Truancy is a very serious offense and will be treated accordingly. Habitual truancy is defined as three or 
more truancies (cuts) over the course of one school year or having more than 10 unexcused absences 
in one school year. Habitually truant students will be reported to the county prosecutor. At Whitko Jr/Sr 
High School, “truancy” is defined as: 

1.​ Absent from school without permission of the school and parent 
2.​ Leaving school grounds without permission from the school and parent. 

 
1. Full or partial cuts from school (4 or more classes cut from school in one day) 

●​ 1st Offense:​ ​  1 Day ISS 
●​ 2nd Offense:    ​  ​  3 Day ISS 
●​ 3rd Offense:      ​  5 Day ISS, expulsion warning 
●​ 4th Offense:            ​ 10 Day OSS, expulsion 

 
2. Single class cut: 

●​ 1st Offense: ​ ​  2 Hour Detention  
●​ 2nd Offense: ​ ​ 1 Day ISS  
●​ 3rd Offense:​  ​ 3 Days ISS  
●​ 4th Offense: ​ ​ 5 Days ISS, Warning for withdrawal/No Credit 
●​ 5th Offense:​                  Withdrawal/no credit issued for specific class  
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SECTION 11: Personal Belongings  

A. BUILDING MAINTENANCE AND CUSTODIAL SERVICE (Wrong Section?) 

Whitko Jr/Sr High School is clean and well maintained. Students should make every effort to keep it 
well maintained. An excellent maintenance crew is responsible for buildings and grounds.  

B. CAREER ACADEMY (Wrong Section?) 
The Whitko Career Academy is an extension of Whitko Jr./Sr. High School. Students are expected to 
follow all of the rules and policies laid out in this student handbook. 

C. ARTICLES PROHIBITED IN SCHOOL 
Problems arise each year because students bring items/objects/articles to school which are potentially 
hazardous to the safety of others or interfere with school purposes. These items, if brought to school, 
will be impounded. Should any item be necessary for a school assignment, prior arrangements must be 
made with an administrator. Possession of firecrackers, smoke bombs, guns, knives, lighters, tasers, 
vapes, vape products, or any item that can reasonably be considered a weapon, is grounds for 
suspension and/or expulsion from school. 

D. BOOKBAGS 
Bookbags, any accessory large enough to store a handbag, are not allowed during the school day. 
Students are assigned lockers to store items such as bookbags, coats, books, trapper keepers and 
other school approved items.  
 
Students with an IEP or 504, under the direct supervision of the school nurse and/or school 
administrators, who are medically permitted to carry emergency or life-saving medicine or personal 
medical devices, are required to use clear backpacks or clear personal carry items during school hours. 
School hours are considered a student’s arrival to school and departure from school and any 
transportation to the Whitko Career Academy. The school will provide one clear backpack to students 
meeting these criteria at no cost.   

E. AI TECHNOLOGY 
The use of AI-enabled glasses in the classroom is prohibited unless expressly authorized by a teacher 
or administrator for instructional purposes. Students may not use AI glasses to record, capture images, 
access information, or receive assistance during class without permission. Unauthorized use will be 
treated as a violation of school technology and academic integrity policies and may result in disciplinary 
action. 
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F. LOCKERS 
All lockers made available for student use on school premises, including lockers located in the 
hallways, physical education/athletic dressing rooms, industrial arts, fine arts, band, music, choir 
rooms/hallways and classrooms, are the property of the Whitko Community Schools Corporation. 
These lockers are made available to students for storing school supplies and personal items necessary 
for use at school. Lockers should not be altered in any way (except for decorating the inside of lockers). 
Students are not to share lockers or locker combinations with other students. A student’s use of a 
locker does not diminish the school corporation’s ownership or control of the locker. The school 
corporation retains the right to inspect any locker and its contents to insure that the locker is being used 
in accordance with its intended purpose, and to eliminate fire or other hazards, maintain sanitary 
conditions, attempt to locate lost or stolen materials, and/or to prevent use of any locker in storing 
prohibited or dangerous materials such as weapons, illegal drugs or alcohol. Whitko Jr/Sr High School 
administrators will conduct a locker clean-out each semester. 
 
The school cannot, and does not assume the responsibility for any loss. All articles are brought to 
school at the owner’s risk. Money and other valuables should not be kept in lockers; valuable items 
may be left with the approved staff at their discretion. Students are responsible for their lockers and will 
be charged for upkeep or maintenance if they abuse their lockers. 

G. LOST AND FOUND 
Inquiries concerning lost or misplaced articles should be directed to the lost and found area outside of 
the guidance office. Such inquiries should be made immediately. Found items/articles should be turned 
in to the office immediately; found items/articles not turned in may be considered stolen. Lost items of 
significant value may be located at the front office.  
 

H. SIGNS 
All signage, including flyers must be approved by an administrator and/or central office personnel  
before being posted.  They must be posted on established bulletin boards. Only painters tape shall be 
used to display items on walls.  
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SECTION 12: Auxiliary Services 

A. STUDY TABLES/STUDY HALL 
For the 2026-2027 Academic Year, Whitko Junior High will not host a formal classroom setting for study 
hall.  Students may sign up to be peer tutors where they can assist teachers or help students with 
homework.  

B. CAFETERIA & FOOD SERVICE ACCOUNT PROCEDURES 
1.​ All cafeteria purchases are to be prepaid before meal service begins. Methods of prepayment 

are made  via cash, check, or through efunds online prepayment option.  
2.​ Middle School students are not allowed to charge for meals.  
3.​ If a student repeatedly comes to school with no lunch money, food service employees must 

report this to the building principal as this may be a sign of abuse or neglect, where the proper 
authorities should be contacted.  

4.​ Schools will provide an alternative meal of a sandwich and a carton of milk to a student who 
pays reduced or full price and who does not provide the required payment for that meal.  

5.​ If food service staff suspect that a student may be abusing food service policy, notice will be 
provided to the parent/guardian that if the behavior continues, the privilege of charging meals 
shall be revoked.  

6.​ The automated system will notify parents every week of any outstanding negative balance in the 
student’s lunch/meal account.  

C. CAFETERIA / STUDENT LUNCHTIME PROCEDURES 
Whitko Jr/Sr High School has closed lunch periods. No student may leave the school building during 
lunch time and no visitors are allowed to visit students during the lunch time (inside or outside the 
building) without special permission from an administrator. Students may be assigned seats. The à la 
carte prices vary depending on foods selected. Students whose families meet requirements for the Free 
Lunch Program may obtain an application from the office. 
​
Cafeteria Rules: 
 

1.​  Food must be eaten in the cafeteria, whether purchased from the cafeteria or brought from 
home.  

2.​ Students are not allowed to “cut” the line. 
3.​ Trays, silverware and paper refuse must be taken to the proper area when students  have 

finished their lunch. 
4.​ Every student should consider it a matter of personal responsibility and pride to leave the floor 

and tables in a clean condition by assisting with the cleaning of tables and respective areas. 
5.​ Misbehavior in the cafeteria, (food throwing, leaving trays, messy tables, etc.) will result in 

disciplinary action varying from a warning to suspension and/or expulsion. 
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6.​ During lunchtime students must remain in the cafeteria, D-wing from the cafeteria to the 
restrooms, and the main hallway to the auditorium doors. Students are not allowed to leave the 
cafeteria without permission. *Note, when NOT using the restroom in D-wing, students should 
wait above the carpeted area, not on the ramp. Students are not to go to classrooms, the gym, 
or the media center without a pass from a teacher or staff member. 

D. HEALTH INFORMATION 
1. Injury/Illness:  
Any illness or injury should be reported to the office. If a student feels he/she is not well enough to be at 
school, they should first see the nurse or someone in the office before calling home. The school does 
not allow students to leave the building unless they first check with the office and a parent/guardian 
gives their permission by phone or note. The school needs at least three emergency contact numbers 
to reach a parent/guardian or other responsible adult in case of an injury or illness. Please notify the 
school of phone number changes. Home, cell, and work numbers should be kept updated. If a student 
is involved in an emergency situation, the student’s parent/guardian will be contacted immediately. If we 
are not able to contact a parent and we feel the student’s injury or illness is life threatening, we will call 
911. The parent/guardian is responsible for all costs involving the care and transportation of their child 
to the hospital and costs associated with their child’s illness or injury while they are at school. 
 
2. Medication (use at school): 
Several over the counter medications are available for student use during the school day for minor 
ailments.   These medications can only be administered if parental consent is given and if nursing staff 
believe it to be necessary and appropriate to do so.  Parent consent forms are available electronically 
or in the front office.    The administration of medication to a student will only be done when failure to do 
so would jeopardize the health of the student or if the student would not be able to attend school if the 
medication were not made available to them during the school day.  Any over the counter medications 
brought to school for a student must be in their original containers.  Prescription medication must have 
the correct prescription label on it including the student’s name, the name of the medication, the 
dosage, and the instructions for taking the medication. The school cannot administer any medication 
that differs from what the label reads, regardless of parental instructions.  If the doctor changes a 
student’s prescription, a label reflecting that change is necessary.  
 
3. Self Administered Medications 
Self administered medications such as inhalers or EpiPens may be carried by students for chronic 
diseases such as asthma or for medical conditions requiring immediate treatment.   Situations may 
include but are not limited to emergency situations such as a bee sting or peanut allergies. The written 
authorization from the parent and physician must be filed annually. The physician’s statement must 
include: 1) Name of medical condition, 2) Verification the student has been instructed on 
self-administration of the medication, 3) Medication and dosage student is to receive. 
 
4. Over the Counter Medications 
The consent form for the administration of over the counter medications should be signed by a parent 
or guardian at the beginning of the school year and is available in the student registration packet. This 
must be completed each school year in order for the student to receive these medications when 
needed.  Please note that parents/guardians have the right to select which medications their student 
can receive and that all over the counter medications will be administered in accordance with the 
manufacturer’s instructions.  The student must see the nurse or assigned office personnel prior to 
medication administration.  
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5. Immunizations 
The state of Indiana requires all students enrolled in school to be immunized against certain diseases. 
Most children have had all of their immunizations by the time they are in high school, however,  state 
law requires all students entering grade 9 or grade 12 be immunized against Hepatitis B. Hepatitis B is 
a series of three shots that are given at one, three, and six month intervals. They are provided free of 
charge to any student under the age of 18 at the health department in your county of residence. Most 
colleges are now requiring the series prior to admission and some are also requiring the Meningococcal 
Vaccine (effective against Meningitis).   State mandated immunizations are required for all students with 
the following exceptions : 1) medical exemptions signed by a doctor and 2) religious exemption signed 
by a parent. Exemptions must be updated annually at the beginning of the school year. 
 
6. Exclusion from school 
These include, but are not limited to the following: 1) fever of 100.4 degrees or higher , 2) undiagnosed 
rash, 3) vomiting or diarrhea, 4) suspected pinkeye, 5) serious injury or illness, 6) excessive, persistent 
cough/nasal drainage. We ask that all students sent home with a fever, vomiting, or diarrhea be 
symptom free for twenty-four (24) hours without the use of  medication prior to their return to school. 
Also, students with pinkeye, ringworm, or other contagious illnesses must be on the appropriate 
medication for twenty-four (24) hours prior to their return to school. 
 
7. School Nurse 
Whitko Community Schools employs a school nurse and several health assistants who are available in 
situations where medical issues arise. Please inform the school nurse of health conditions involving 
your child so that the school has the latest information available to help meet your child’s needs while at 
school. This would include medication changes, new health conditions, etc. There are instances where 
the school nurse might ask to meet with you by phone or in person to discuss a plan of care for your 
student if their needs are urgent or numerous. The nurse may send home a doctor or dental referral 
letter regarding your child if she feels there is a need for him/her to be seen by a medical professional. 
School nurses shall be treated as professionals and respected by students. 
 
8. Unnecessary Nurse Visits 
The nursing office is not a place for students to loiter or visit during passing periods or to use as an 
excuse to be tardy to class. Students who take advantage of school resources in this capacity will 
receive consequences. The majority of students do not require daily access to the clinic nor should they 
have numerous visits to the clinic in a given school day.  When this abuse of the nursing clinic is noted, 
parents will be informed and the student will be referred to administration for progressive discipline.  
There are a number of students with serious medical conditions and it is imperative that nursing staff be 
available to meet their needs.   
 

1st Offense - warning 
2nd Offense - lunch detention 
3rd Offense - after school detention 
4th Offense - 1 to 3 days ISS (progressive discipline)  
5th Offense - OSS (progressive discipline)  

 

●​ Consequences may be changed, modified, and/or revised based on administrative discretion 
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E. MEDIA CENTER 
The Media Center is open each school day.  
Students may come to the Media Center: 

1.​ with a class accompanied by a teacher 
2.​ with a pass from a teacher 
3.​ with special permission from the Media Center Specialist 
4.​ as assigned dual credit or independent study  

F. TREASURER: MONETARY INFORMATION 
1.​ The Indiana State Board of Accounts prohibits check cashing, therefore, payments by check 

must be written for the exact amount. 
2.​ Whitko Jr/Sr High School is not permitted to give cash back for payment. 
3.​ Change may not be given for anything larger than a twenty dollar bill. 

SECTION 13: Parent Information 

A. PARENT SQUARE 
A software based communication program called Parent Square shall be used as a primary source of 
communication to parents and students regarding school business, including, but not limited to the 
following: academics, athletics attendance, behavior, student discipline, school delays and closings, 
school related events, and other pertinent information. Parents are encouraged to download the Parent 
Square app on their phones or personal electronic devices, available on iPhone and Android  free of 
charge. 

B. POWERSCHOOL INFORMATION 
Parents and students are encouraged to regularly check on grades and attendance via  online record 
keeping system and gradebook. Powerschool may be accessed through the WJSHS website. Call the 
school for assistance with your PowerSchool user name or password. 

C. SCHOOL CALENDAR 
Activities must be cleared through the principal before scheduling the event. All school activities must 
be listed on the school calendar located in the office. Requests to use the school facilities must be 
submitted at least one week prior to the event. 

D. SCHOOL DELAYS/CLOSINGS (WEATHER RELATED INFORMATION) 
When weather conditions make it necessary to delay the start of the school day or cancel school for the 
day, school officials will notify parents, students and staff as early in the day as possible. 
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Announcements will be sent through ParentSquare text, phone call and email alerts, and posted on the 
whitko.org website and on the district’s Facebook pages. Radio stations WOWO (AM 1190), WMEE 
(FM 97.3), WRSW (AM 1480 & FM 107), WBTU (FM 93.3), and WBCL (FM 90.3) and TV stations, 
channels 15, 21, 33, and 16, also receive school delay/closing. The school delay or closing are 
announced as “Whitko Schools” or “Whitko Community Schools.” In the event that schools are closed 
due to inclement weather, all buildings will be closed to students for the remainder of that day. All 
activities including athletics, plays, school newspapers, etc., and practices for such activities, may be 
canceled. Any exception must be approved by the Superintendent of Schools.  
Students and parents may  sign up for a textcaster offered by Indiana News Center website. 
  

1.​  There is a legitimate concern by Board members, staff, and parents, that in the interest of 
students traveling to and from home safely, they should not be asked or required to participate 
in any activity when school is canceled for inclement weather. 

2.​  When schools are closed on bad weather days, there is inadequate adult supervision in the 
schools. This creates “open” buildings that have a magnet effect upon students who live in close 
proximity to the schools. Unsupervised students in the buildings create potential problems in 
liability, vandalism, littering, etc. 

E. SIGNS 
All signage, including flyers must be approved by an administrator and/or central office personnel  
before being posted.  They must be posted on established bulletin boards. Only painters tape shall be 
used to display items on walls.  
 

F. VISITORS 
Whitko Junior High School requires all visitors to set appointments before visiting the school. Last 
minute, or impromptu visitors, including parents, will not be given access to the main building, and shall 
be asked to make an appointment with specific members of staff.  All visitors must check in at the main 
office upon arrival. Students are not allowed to have visitors during school hours, including lunch.  Any 
exceptions must be approved by the administration.  
 
During school hours or school functions, visitors, parents, or any members of the community on school 
property, who make threatening overtones, make aggressive demands of school officials, use 
defamatory or accusatory language toward students or staff, or make personal, insulting remarks 
directed toward staff, administrators, or students, will be subject to removal from school property up to 
and including permanent trespass orders from school properties or events. 
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SECTION 14: Instructional Practices 
Purpose 
To ensure consistency, transparency, and timely feedback for students and families, the following 
grading norms establish minimum expectations for assignment frequency, point values, and procedures 
for late and missing work. 
 

GRADING SCALE 
 
 

Letter Grade Percent Grade 
Range 

GPA Points 
Per Class 

A 94-100 4.0 

A- 90-93 3.70-3.99 

B+ 
B 
B- 

87-89 
83-86 
80-83 

3.30-3.69 
3.0-3.29 
2.70-2.99 

C+ 
C 
C- 

77-79 
73-76 
70-72 

2.30-2.69 
2.0-2.29 
1.7-1.99 

D 
D+ 
F 

67-70 
60-66 
0-59 

1.3-1.69 
1.0-1.29 
0.0-0.99 

 

A. GRADEBOOK EXPECTATIONS 

●​ Teachers will enter a minimum of one (1) grade per course each week. 
●​ Weekly grades must be posted in the gradebook no later than Tuesday at 11:59 p.m. 
●​ Any assignment not submitted by the due date must be recorded in the gradebook as a ZERO 

by Tuesday and marked MISSING. 

Assignment Point Ranges 
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To maintain consistency across classrooms, the following maximum point ranges will be used: 
●​ Summative Assessments (tests, projects, major writing, etc.): 50–100 points 
●​ Quizzes: 10–50 points 
●​ Labs: 10-30 points 
●​ Homework / Practice: 5–20 points 
●​ Bell Ringers / Warm-Ups: 5–10 points 
●​ Exit Tickets: 5 points maximum 
●​ E-Learning Assignments: 10 points maximum 

Teachers may differentiate within these ranges occasionally, but should remain consistent within their 
own course. 

B. HOMEWORK POLICY 
It is our belief that for students to be successful, it is important that coursework be done inside and 
outside of the classroom; homework can and should be expected. Teachers should make homework 
relevant to the work done in class and homework should be practiced to solidify, support, and 
accentuate in-class learning. Work should be meaningful and constructive. Teachers may utilize 
homework policies and/or disciplinary consequences if students do not complete homework. Student 
grades will reflect the completion of all work, including outside assignments. 

C. LATE WORK POLICY 
It is vital that students stay current with classwork and homework. Accepting late work is at the 
discretion of the teacher. Students must adhere to the policies of each teacher when turning in late 
work. We believe it is important that students learn the content for each class.  

●​ Late homework shall be accepted. The penalty for late work is 20%-50% grade deduction 
based on teacher discretion. 

●​ Late work eligibility and deadlines are determined by the teacher and should be clearly 
communicated to students. 

●​ Bell ringers and exit tickets cannot be made up for credit. 

MISSING WORK 

●​ Teachers: Missing assignments shall be marked by the teacher as “missing” and given a 
ZERO in the gradebook each Tuesday. 

●​ Missing student work will not be accepted during the final week of a grading quarter.​
 

MAKE-UP WORK & RE-TEACHING 

●​ Students absent from school will be provided opportunities to complete required make-up work 
consistent with school attendance procedures.  

●​ Tests and/or Summative Assessments are not eligible for individual retakes. 
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●​ Teachers may choose to re-teach standards or skills to the class based on assessment results. 
Teachers shall have discretion to re-test the entire class based on student achievement data.  

EXTRA CREDIT 
Extra Credit shall be offered at the teachers discretion only, however, it shall not exceed more than 2 
points per week. Additional extra credit shall not be offered unless approved by building administration.  

END OF YEAR SUMMATIVE/FINAL EXAMS 

Teachers shall give an end of year final assessment the last week of Semester 2. It shall be weighted 
as not more than 10% of the final semester grade. ELA and Math shall not give end of year 
Summatives or Finals due to I-Learn testing. Finals must have administration approval to be taken 
early.  

D. UNSATISFACTORY GRADES 
Once a semester concludes, students will have 1 week to satisfy incomplete grades. Exceptions will be 
handled by the guidance department and school administration. 
 
Students who do not pass one or more semesters of a subject area, shall be required to attend summer 
school, or a similar remedial intervention during the summer, at the discretion of the principal.  

E. ONLINE COURSEWORK 
There are a large variety of online course offerings available through virtual learning.  Whitko Jr/Sr High 
School has an extremely limited number of virtual seats available. Placement in a virtual course is at 
the discretion of the WJSHS administration. Reasons for placement in a virtual course may include but 
are not limited to the following: schedule conflicts, desire to take a class not offered at WJSHS, retaking 
a class failed in the regular classroom, and/or unique circumstances which prevent students from being 
in the regular classroom. Students must finish their virtual coursework by the final day of the term in 
which they are enrolled. Students will not be permitted to add virtual classes mid-semester unless 
approved by WJSHS administration. Final exams must be taken at WJSHS under the supervision of a 
proctor; students will not be permitted to take final exams unless/until all coursework has been 
successfully completed. 
​
*Students will not be permitted to enroll in virtual courses in the case of a withdrawal/fail –same course 
(or equivalent) during the same semester unless granted permission by the principal. 

F. PARTICIPATORY CLASSES 
WJSHS offers many classes in which student participation (active physical participation) is a major 
factor in determining a student’s grade. If a student is absent or if a student is unable to physically 
participate in required activities for any reason and the coursework cannot be made-up in a timely 
manner, the student may receive a reduced grade in the class and/or be removed from the class. 
Students excused from physical participation due to illness or injury (with doctor’s note) may be allowed 
to drop the class with an N/C (No Credit). Excessive days of non-participation due to student choice 
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may result in a W/F (Withdraw Fail). Participatory classes may include but are not limited to: physical 
education classes, fine arts classes, family and consumer science classes, and industrial technology 
classes. 

G. PROGRESS REPORTS 
Conferences between parents and teachers are strongly urged when the situation indicates an 
apparent need. Parents and students are encouraged to regularly check on grades and attendance 
through PowerSchool. PowerSchool may be accessed through the WJSHS website 
(http://www.whitko.org) or directly at the following web address: http://powerschool.whitko.org/public/ 
Call the school if you need assistance with your username or password. 
 

SECTION 15: GUIDANCE AND SCHEDULING 

A. NATIONAL JUNIOR HONOR SOCIETY 
The National Honor Society promotes character, leadership, scholarship, and service through projects 
during the school year. Any National Honor Society member who is guilty of a major student handbook 
violation (including cheating or academic fraud) must go before a National Honor Society review board 
which will determine the consequences that may include loss of membership in the National Honor 
Society. 

H. GUIDANCE 
The mission of the guidance department is to provide effective support to students, parents, faculty, 
staff, administration, and community. Two guidance counselors are available to students desiring 
assistance with academic or personal concerns, orientation, scheduling, career information, planning 
for the future, interpreting test data, and/or information about jobs, trade schools or colleges. Students 
may become involved in either individual or group work for extended periods of time dealing with issues 
of particular concern. A parent permission form will be requested to let the parent know of the contacts. 
Confidentiality will be maintained for the student’s sake. Parents will be notified if a student appears to 
be endangering the physical well-being of himself or others. Students are urged to make their needs 
and concerns known to guidance counselors, calling upon them for assistance when problems arise. 
Parents are also encouraged to contact school counselors to keep up to date with academic progress 
and to discuss whether or not there is an immediate concern. 

I. SCHEDULING CLASSES 
Counselors and students begin the scheduling process each January. Parent consent forms are 
required for students to enter course requests. A master schedule will be created based on student 
requests; schedule changes will be very limited after that point. Final schedules may be picked up in 
the fall. No schedules will be changed to request specific teachers.  

J. DROPPING SCHEDULED CLASSES 
During the first week of a semester some students may need to change classes.  
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Students who drop classes may receive a semester grade of W/F (Withdraw/Fail). Students may also 
receive a W/F for excessive discipline referrals for behavioral issues that create a disruption to the 
educational process. If a student is withdrawn during the first semester of a full year course, a proper 
adjustment for a second semester course must be made. Parents and students will be requested to 
sign a “drop” form which explains the policy of dropping courses and full-time enrollment. 
Students accumulating seven or more unexcused absences in a class during one semester may be 
required to drop that class; a student who drops a class due to unexcused absences will receive an N/C 
(No Credit) for that class.  

K. GRADE CARDS 
Grade cards will be available on PowerSchool each 9 week grading period or the week following each 
semester. Once a semester concludes, students will have 1 week to satisfy incomplete grades. 
Exceptions will be handled by the guidance department and school administration. Parents and 
students are encouraged to regularly check on grades via Whitko Jr/SR High School’s online record 
keeping system and gradebook. Powerschool may be accessed through the WJSHS website 
(http://www.whitko.org) or directly at the following web address: http://powerschool.whitko.org/public/ 
Call the school should you need assistance with your username or password. 

L. STUDENT ENTRY/ENROLLMENT/NEW STUDENTS 
Determination for entry will be made on a case by case basis by the administration of Whitko Jr/Sr High 
School. Parents must obtain the proper application form at the central office or each school’s guidance 
office. Parents must submit all forms and required/requested documentation to Whitko school officials 
for consideration.  
 
Administration shall oversee the development of procedures to obtain and review the attendance and 
discipline records from the student’s previous school(s), and shall treat such records as if the conduct of 
the student recorded therein had occurred within this school system.  
 
Administration shall recognize a previous school’s designation or determination of truancy and habitual 
truancy, as well as any suspension, expulsion, or exclusion for misconduct.  
 
Administration may request an initial parent meeting to discuss academic scheduling, attendance, or 
behavior contract implementation. A behavior contract may include, but is not limited to the following: 
restricted passing, restricted activity, limited or alternative placement during lunch, accelerated 
progressive discipline, Form 16, and/or alternative academic placement.  
 
Administration reserves the right to make changes in the enforcement of this policy and all handbook 
policies and procedures.  

M. STUDENT RE-ENTRY/RE-ENROLLMENT POLICY 
1.​ A student, who has been withdrawn or expelled from Whitko Junior High School for chronic 

behavioral or attendance problems in their previous tenure as a Whitko Junior High School 
student, may re-enter a second time on a probationary basis. Probationary status may be 
granted if it is felt that a sincere desire to continue one’s education would not justify tolerating 
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repetition of previous behavioral patterns. Any subsequent discipline problems could result in 
expulsion. 

2.​ Any student who has withdrawn from Whitko Junior High School on two previous occasions and 
desires to enter the regular term at Whitko Junior High School for a third time will be required to 
pass two state required courses or similarly designated courses before permission to re-enroll 
will be granted. This requirement may be fulfilled in the following manner: 

a.​ Correspondence course 
b.​ Summer school 
c.​ Qualified adult education schools that grant high school credits 
d.​ Other approved coursework 

3.​ Waivers to the above policy may be granted to individuals who have previously withdrawn 
because of medical problems, financial hardship, or who have not been in attendance in a 
regular high school setting for a period of at least 5 years. The administration reserves the right 
to make other exceptions as deemed necessary. 

N. TRANSFER GRADES 
Grades will transfer to Whitko Junior High School as letter grades. Contact the guidance office for 
questions. 

O. WITHDRAW FROM SCHOOL 
The proper procedure for withdrawing from school begins with the guidance department. Before any 
records are released all obligations to the school should be met and a forwarding address needs to be 
provided. All withdrawing students and their parents must come to the building for an exit interview to 
discuss eligibility and school policy.  Transferring to another school requires a parent to contact the 
guidance department. 

P. HONOR ROLL 
High Honor Roll shall be determined by students who have obtained only A’s for the designated grading 
period. Honor Roll shall be awarded by students with A’s and B’s. 

A. NATIONAL JUNIOR HONOR SOCIETY 
The National Honor Society promotes character, leadership, scholarship, and service through projects 
during the school year. Any National Honor Society member who is guilty of a major student handbook 
violation (including cheating or academic fraud) must go before a National Honor Society review board 
which will determine the consequences that may include lo 

SECTION 16: STUDENTS RESIDING OUTSIDE WHITKO 
SCHOOL DISTRICT  

A. PURPOSE & APPLICABILITY 
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This Addendum supplements Whitko’s Code of Conduct and applies specifically to students who are 
not legal residents of the Whitko Community School Corporation and who have been admitted 
under an approved Out-of-District Transfer Agreement. It reinforces Whitko’s authority under Indiana 
Code § 20‑33‑8‑12, which requires the governing body to adopt and publicize written discipline rules 
that include graduated discipline and expectations for all students. 

Out-of-district students must read, agree to, and comply with this Addendum as a condition of 
continued enrollment. Failure to do so may result in immediate rescission of transfer privileges 
and/or disciplinary action, including suspension or expulsion. 

B. TRANSFER AGREEMENT REQUIREMENTS 

To maintain out-of-district status, the student and parent/guardian must: 

●​ Complete and sign Transfer Agreement Form 5120 F1, acknowledging: 
○​ The reciprocal rights of both parties; 
○​ Whitko may transfer the student back to their home district at any time if class size, 

staffing ratios, or other operational limits change. Whitko Community Schools 
●​ Submit any future renewal requests by the published IDOE deadline (e.g., no later than early 

April, as mandated by IC 20‑26‑11‑32), which is publicly posted on the IDOE Transfers 
page. Whitko Community Schools 

●​ Declining to renew or missing the deadline means that the student will be re-enrolled in their 
resident district when the academic year ends. 

C. STUDENT AND FAMILY RESPONSIBILITIES 

By accepting out-of-district enrollment, the student and family agree to: 

●​ Behavioral Compliance 

○​ Adhere to all Whitko Code of Conduct rules, including dress code, respect for authority, 
and digital use expectations. Violation may subject the student to disciplinary action 
regardless of residency. studentdisciplinedefense.com 

○​ Cooperate with school staff and attend all scheduled meetings regarding discipline or 
academics. 

●​ Attendance & Punctuality 

Follow Whitko’s attendance and tardiness policies; excessive unexcused absences or 
tardies may revoke transfer status. 

Transportation 

The administration reserves the authority to interpret, apply, modify, suspend, or amend any provision of this handbook when deemed necessary to protect the 
health, safety, welfare, and educational interests of students and staff, or to ensure the orderly operation of the school. The rules, procedures, and consequences 
outlined in this handbook are intended as guidelines and are not all-inclusive. Nothing contained herein shall be construed to limit the authority granted to school 
officials under Indiana law, School Board policy, or the inherent responsibility of school administrators to maintain a safe, secure, and orderly educational 
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Provide own transportation unless otherwise stated in the transfer agreement—Whitko does not 
guarantee bus service to non-resident students. 

●​ Disciplinary Record 

Maintain a clean disciplinary record—admission may be revoked immediately if the student 
becomes currently expelled or engages in Level 4 behaviors outlined in state 
statute. studentdisciplinedefense.com 

D. BEHAVIORAL STANDARDS FOR OUT‑OF‑DISTRICT STUDENTS 

●​ In-School Expectations 
●​ Authority of administrators, teachers, and staff 
●​ Safety and property of others 
●​ Standards of academic honesty 
●​ Civic and respectful conduct at all school-sponsored events (home or 

away) studentdisciplinedefense.com 

E. OFF-CAMPUS MISCONDUCT 

Whitko retains jurisdiction beyond school property if: 

●​ A student commits a serious violation (e.g. assault, possession of weapons or drugs) that 
disrupts the educational environment, even if the conduct occurred off-campus (e.g., at 
home, online). studentdisciplinedefense.com 

Disciplinary measures may include suspension, recommendation for expulsion, or rescission of 
out-of-district status. 

F. OUT-OF-DISTRICT STATUS REVOCATION 

Drastic or repeated violations may lead to: 

●​ Summary removal from Whitko for students already under disciplinary review 
●​ Denial of future transfer renewals 
●​ If residency or discipline issues arise mid-year, the student may be reassigned to their home 

district immediately 

Transfer revocation will be confirmed in writing, with appeal rights outlined in the Board’s Transfer 
Policy. 

G. APPEALS PROCESS 

Parents/guardians can file a written appeal within five (5) business days of any major disciplinary 
sanction or revocation of transfer status: 

The administration reserves the authority to interpret, apply, modify, suspend, or amend any provision of this handbook when deemed necessary to protect the 
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●​ Initial Level: School Principal/designee 
●​ Final Level: Whitko School Board Hearing, per policy 5120 or the Board’s hearing procedures 

Appeals must include the specific grounds for appeal, any supporting documentation, and may be 
declined if not submitted on time. 

 

H. WAIVER OF RESIDENCY CLAIMS 

Out-of-district students may not claim residency benefits (e.g. bus stops, athletic participation 
exceptions due to residency) that apply only to residents. 

If residency is later found to be outside school boundaries during the school year and no valid 
agreement exists, the student must be re-registered in their resident district. 

I. POLICY REVIEW AND NOTICE 

This policy is reviewed each spring before the out-of-district transfer deadlines. Updated versions are 
provided to all new applicants, and Indiana Code requires public notice of changes each 
year. Whitko Community Schools 

 

J. LEGAL DISCLAIMER 

This draft Addendum is intended as a model; final language must be adopted and approved by the 
Whitko School Board and included in official Board Policy 5120 (Transfer Students) and Policy 506 
(Student Discipline), as aligned with state law and best practices. 

 

K. KEY REFERENCES 

●​ Indiana Code § 20‑33‑8‑12: Requirement for written discipline rules with graduated 
sanctions. law.justia.com​
 

●​ Lento Law Student Discipline FAQs: Common prohibited behaviors and disciplinary 
frameworks statewide. studentdisciplinedefense.com​
 

●​ Off-campus misconduct jurisdiction: Schools can discipline off-campus actions that 
materially disrupt the school environment. studentdisciplinedefense.com​
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●​ Whitko Transfer Form 5120 F1 and revocation rights: Explicit transfer agreement 
requirements. Whitko Community Schools​
 

●​ Indiana DOE Transfer Deadline Reporting: Annual deadlines for out-of-district applications 
required under IC 20‑26‑11‑32. in.govsecure.in.gov​
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